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WHCTPYKUMA™-.  _  o°

no obecneyenuic COXPAHHOCTM KOMMEPYECKOM Talikb|
8 Mpesvguyme Komu HU ¥pOQ PAH

1.OBLUME NONOMKEHMA

1.1. Hacroawas WHCTRYKUMS yeTaHasusae HEOOXOAUMBIA MUHUMaNbHBI obbem mep, cobniogenvie
KOTOPLIX  nossonseT NPEAOTBPATHTL  yTeuy.y CBEZEHUN, COCTAB/ARIOUMX KOMMEpYeckyio TaliHy
Mpesigiyma Komu HL, YpO PAH.

Mpu  HeoBxopumocTy MNpeacegartenem Mpesuanyva Komu HU YpO PAH MOTYT ObiTb BBEAEHbI
AONONHUTENbHbIE MEPbI, HaNPaBAEHHBIe Ha ycunen e 3alumTbl Komme pueckoii TalHebl,

Hactoauian VIHCTPYKUMA paspaboTana s COOTBETCTBMM C TpeBoBaHUAMMK POCCUICKOTO 3aKOHOAaTeNbCTRA
1 ¥Ycrasa Mpesuauyma Komu HU ¥YpO PAH, Ona NpegycmatpusaeT cnocobp 32LUKTblI KOMMeEpYecKa i
TaliHbl € Lenswo NPeaOTBPaUieHna HakeceHus BO3momHOrO ywepba yupemaeHmio co CTOPOHSI
PHOnYECKIX U dusmYecKiy AU, BB'3BAHHOTO WX HENpaBOMEPHbLIMUK WAK HEOCTOPOHHBIMK A8 MCTEAMY
nyrem GessoamesaHoro MPUCBOEHIA UyOH MHBOPMEL AN My Pasrnalerna KOMMEpYeCKoi TaliHb).

2. NPABU/IA PABOTbI C AOKYMEHTAMM, COAEPHALLIMM KOMMEPYECKYIO TAMHY

2.1. Corpyamuum Mpesunguyma Komu HU YpQ PAH AONYWEHHbIE K CBEgeHMAM, COCTasnAULM
ROMMEpYeCKyio TalHy, HecyT oTeeTCTBeH HOCTb 38 70'10€ BbINOAHEeHUe Tpebosanuii, npeatasnaembix K
HUM B Uensx obecnevyeHms COXPaHHOCTH yHasaHH. ¢ CBeAeHWid. [0 nonyyewnua AocTyna Kk paSore,
CEA33HHOW ¢ KOMMEpPYECHCH TaltHOM, um HEOBXZ, IMMO  U3yuuTh HaCTOAWYIO UHCTPYKUMIO W LaTh
MHCbMEHHoe 0Ba3aTenseTso o COXPaHeHnM KoMMepye: KoM Talikp).

2.2, CotpyaHMKM Mpesugmuyma Komu HL ¥YpO PAH, ACNYWeHHbIe K KOMMepuecKoi TalHe JBOMKHbI:
2.2.1. Crporo XPaHWUTL KOMMepYeckyo Taiiny. O CTaBLIMX WM MIBECTHOMN YTe€4Ke CcBegeHwid,
COCTABARMOLIMX KOMMepueckyio Taffity, a Takike 06 VrpaTe [OMYMEeHTOB ¢ rprigom "KT", roobuars
HenocpeAcTBeHHOMyY pyxoBoguTemo.

2.2.2. Npegrssaare ANA NPCBEPKM NO Tpefoaanumn PyiosoguTener sce umcnslumecs AOKYMBHTbI ¢
rpadiom "KT", a s CNy43e HapylWeHUs yciaHoBAEHHbIX npazin paboTsl ¢ HUumu npeacTasnaTs
COOTBETCTEYIOUIME O0B6BACHe A,

2.2.3. 3HakoMUTBLER Tonbxo C TeMW 0OKYMEHTAMM 1. BBLINO/HATS TONLKO Te paboTel, K KOTOPLIM OHM
AONYLEHBI. ‘ '
2.2.4.Crporo cobrionath npasuna NOJIb303aKHNA [okyi\eHTamu, MMEWMMU rpucd "KT",

2.2.5. Npu BEACHMK NenoBbix neperoropos ¢ np. 4crasurenamum CTOPOHHKX OpraHu3aumii wau
HACTHBIMU - IMLAMM  OrpaHKuMBaTECH vblgauel  mMAHUManbHO UHDOPMaLMH, AercTBrUTEMbHO
reobxoaumolt ana ux YCNewHore 32s2piue 11a.

2.2.6. ickniouuTs UCNoNL30BaHIMe CTaBWEH ¥ 3BeCTHG “IMMEPYECKONR TalH bl Mpesianyma Koru HL|
¥pO PAH B cBoio JIMYHYIO N0Nb3Y, a Taxxe BEATENbHLCT , KOTOpas MoeT BbiTb MCNoNbL30BaHa
KOHKypeHTamu B yuiep6 YHPEMABHMIC - BnasebLy gaHs o KOMMEPYECKON TaliHbl.

2.2.7. Hectu OTBETCTBEHHOCTD 33 PasriauleHme ceeeHm s, COCTaBNRIOWMX KOMME pYecKkyio TakHy
YUPEHMOBHUA, W yTPaTY AOKYMEHTOB MK M3ABNMA, 20420 MalmX Takue CBENCHWA B COOTBETCTRUY C
g&ﬁCTB}'EDM!MM BEFZGHDASTEJ’H:;CTBG!\’!.



Pa3rnaiieHue cBefeHWi, COCTAaBASIOWMX KOMMEPHECKYIO TalHy-3TO npefaHue oOrnacke CBeAeHuHA
MKLOM, KOTCDOMY 3T ceedeHKA Bblin AoBEpeHbl No cnyxbe, paboTe UK CTaNKU M3BECTHLI MHbIM NyTem,
B PE3Y/ALTATE Yero OHM CTaNu AOCTOAHWEM NOCTOPOHHKX NKL.

Mop yTpaToit AOKYMEHTOB WMAM M3denvi (NpegMeToB), COAEPHEWWMX CBeAeHWA, OTHOCALMECR K
KOMMEPUYECKOH TalHe, - BbIX0d, (B TOM YMTAE M BPEMEHHbINA) JOKYMEHTOB WAWN M3AeNUi W3 BNaAEHNA
OTBETCTBEHHOTO 3a WX COXPAHHOCTE NMLA, KOTOpomy OHM Bhiiu posepedbl no cny:be unu paborte,
ABAICIMACA PE3YILTATOM HAapylUeHuUA YCTaHOBASHHEIX MPasun 0BPalleHus ¢ HUMK, BCNeaCTBUE Yero
ITU AOKYMEHTH! UM M3AEAMA cTanK NnB0 MO CTaTh AOCTOAHWEM NMOCTOPOHHIX MWL,

2.3, HeobxogumocTt npoctasaerun rpuda  "Kommepueckas TadHa" ("KT") onpepenmeTca 8
COOTBETCTBHM C [epeyHeM CBeABHWH, COCTABAAIILMX KOMMEPYECKYI0 TalHy Mpeaunanyma Komu HL, VpO
PAH; npu paoTe C AOKYMEHTOM - UCTIOAHUTENEM UAK JIALOM, NOANUCHIBAIOLUMM AOKYMEHT.

Ha ooHyMEHTaX U Aenax, COASpHallMX CBeAeHunA, COCTABNAIOLME KOMMEPUYECKYIO TaltHy, NPoCTaBnaeTcs
rpud "Kommepueckan TarHa" ("KT"), a Ha 4OHYMEHTaX, KpOME TOro, - HOMEpa 3K3eMnaspos. pud K
HOMEDRZ 3IK3IEMMNAAPOB, NPOCTABAAIOTCA B MPasoM BEPXHEM YINy NEPBOM CTPaHMUbl AOKYMEHTa, Ha
OBNCIKKE MAK TUTYILHOM IACTE M3NEHWA M HA MEpPBOW CTPaHMUE CONPOBOAUTENLHOMO NMUCEM3 K 3ThMm
mMatepranam. Ha oBpaTHOM CTOPOHE NOCABLHEIO IMCTE KEMAOM0 IK3EMNAAPa NeYaTaeTca PasMeTka, B
KOTOPOI YXa3bIRAETCA: KONUUECTBO CTMNEYaTaHHbIX IKIEMNNAPOB, HOMED, hamMuAMa UCNONHUTENA W ero
TensdoH, 4aTa (PErucTRaUMOHHbIA HOMED NPOCTARNAETCA HA KAMAOM INCTE AOKYMEHTR).

2.4, Cpor pelcTBMA KOMMEDYECKOW TalHbl, COAEDHALLIENCA B [QOKYMEHTe, ONpefenaeTca B KaMoom
HOHHKPETHOM CNYy4Yae WCNONHUTENEM MM NHLCM, NOANUCEBLIEM JOKYMEHT, B BUMAE KOHKPETHOW 4aThl
UNY B BMAE NOMETOK: [0 3akaoUeHK A KoHTpakTa", "BeccpouHo” u T. n.

2.5. Ovcytcreve rpuda "KT" WM npsaynpefurensHbix OFOS0POK B TEKCTE M PEKBM3WMTAax O3Hayvaer
CROBOAHYO pPACCHIAKY WM MPeanonarasT, u4To asTop WHGOPMauWK W MU0, MOAMNUCABLIEE KAW
YTEEPAMBILES AOKYMEHT, NPEAYCMOTPENM BO3MOIKHEIE NMOCAEACTBHA 0T CBOBOAHOW PACCHINKM M HECYT
33 3TO OTBETCTBEHHOCTD.

2.6. YUeT fOKYMEHTOB WM U3faHui ¢ rpngom "KT" BeAeTCA B RyPHANAX UAM KAPTOUKAX OTAENBHO OT y4eTa
APYroW cny)KebBHOW HEeCeKpeTHOW LOHYMEHTaUMA. JIMCThl SKYPHA/IOB HYMEPYIOTCA, MPOLUMBAOTCA W
onevartblzaioTcA. JlOKYMEeHTbl, KOTOpble He TMOAWMBAIOTCA B [I€Na, Y4YMTLIBAOTCA B IKypHase
MHBEHTAPHOrO yuyeTa. [BiKeHWe AOKYMEHTOB W u3taruit ¢ rprdom "KT" cBoeBpeMEeHHD OTPaKAEeTCR 8
HYDHANAX WU KAPTOLKAX,

2.7. PasmHoMeHne OOKYMEHTOB W m3nadui ¢ rprdom "KT" Ha KCEpPOKCE U APYTMX MHOMKUTEAbHBIX
nprubopax NpoM3BCAMTCA C Pa3pelleHA pyKoBOAKTENA OTAENa.

2.8, JorymeHTbl ¢ rpvidom "KT" nocne ucnonHeHuA rpynnupytoTca B OTAeNbHble aena. Mopagok ux
rpYyNnupoBskKM NpeaycMaTprBaeTCA CNeuuantHoil HOMEHKAATYPOW 4en, B KoTopyio B obasaTensHom
MOGRAKE BKIIOHAOTCA BCE CMPABOYHbIE KAPTOTEKM W HyDHaNb! HA AOKYMEHTbI U M3aaHua ¢ rpudiom "KT".
2.9. CHATMA PYKONWCHEIX, MBWKWHOMUCHBIX, MUMKPO - U QOTOKOMMI, SAEKTPOrpaduieckix u ap. konui, a

NPoOM3BDAUTCA NO PA3PELIEHKIO PYKOECSATENA MOAPA3AENEHYA.

2.10. Nopagok obecnedeHna COXPAHHOCTH OCKYMEHTOB 1 A8/,

2.10.1. Bce mmeiowme rpud "KT"' AOKYMEHTHI, Aena W M3aHWA A0MMHbI XPAHUTECA B CAYMEOHbIX
NOMELIEHWAX B HAAEMHO 3anMpaembix 1 onevartbisaemslx Wradax. NMOMEWEHNA A0MKHbI OTBEYATH
TpefiosanuAmM  BHYTPM  OOBEKTHOrO  pemirma, Ofecneqnsalowero  (u3MHeckylo  CoxpaHHOCTb
HAXO4RWENCA B HiMX OOKYMEHTALIMM.

2.10.2. C powymenrauuei ¢ rpudom "KT" paspewaetca paboTaTh TONBKO B CAYHKEBHbLIX NOMELLEHHUSX.
Ana paboTbl 8He cyxebHbiXx NoMewe-nin Heo6xoaUMO PaspeLlieHe PYKOBOAUTENS YYPEIKISHMUA.
2.10.3. U3bATMA M3 Aen uau nepemelieHue OKYMeHToB ¢ rpudom "KT" us oaHoro gena s apyroe Ges
CaHKLUWW PYKOBOAUTENA OTAENA OCYECTBARIOWETD MX YUYET, 3aNPELLASTCA.



2.10.4. CmeHa COTPYAHVKOB, OTBETCTBEHHLIX 38 YHET M XPaHEHWE AOKYMEHTOB, 48N U U3AaHUA C rpudiom
"KT", opopmnserca pacriopsxennem lpeacepatena Mpesuguyma Komu HL YpO PAH. Mpu atom
COCTaBAAGTCA MO MPOW3BOALHON GOpPME aKT NpuUema-nepesayn 3TWX MaTepuasos, YTBEpMHAaembli
YK23aHHbBIM PYKOBOOMUTENEM.

2.10.5. YHuuToReHue AokymeHTos "KT" npoM3BOAMTCA KOMWUCCHEN B COCTABE HE MEHEE TPEX YeNOBEK C
CoCTasneHnem axTa.

2.11. TlpoBepra Hanu4 A OOKYMEHTOB C rpudom "KomMmmepueckas Takua'.

2.11.1. B xofe NpoBepocK YCTaHaBAWBAETCA COOTERTCTBME HaJWYWA [OOKYMEHTOB YUYETHbIX OaHHBX,
NpasiIbHOCTL BEAEHWUA YUETOB, NPOBEPAETCA NOPALUK 00PaLLEHNA ¢ JOKYMEKTaMM, PpacCMaTPUBaIOTCA
BOMPOCH! CHATKR rpUda.

2.11.2. TpoBepKK NPOBOAATCA KOMUCCMOHHO, C 0GA3ATE/ILHBIM BKIIOYEHWEM B KOMUCCHMIO paBoTHWKOS,
OTBETCTBEHHbIX 38 YHET U XPaHeHue [JOKYIMEHTOB C TPYUdoM "KoMmepyeckas TaliHa',

2.11.3. Mposepkn OCYLIECTBNAIOTCA OT YHETHbIX AaHHLIX K AOKYMEHTaM, MPOBEPAETCA HaU4Me BCex
32DETUCTRMPOBAHHBIX 3K3EMNARDOB. [OKYMEHTbL], XPAaHAWMWECA POCCHINLKD, NPOBEPAIOTCA NOAUCTHO. B
XO4e MpoBepoK YCTaHaB MBAETCA COOTBETCTBME M NPEEMILHOCTD 3aN0AHEHWA TPAd YUETHLIX KAPTOUEK U
#YPH20B, HaNUYMe OTMETOK 06 OTNpasKe, BO3BPATE, PA3MHOMKEHHUU U YHUUTOMEHUN [OKYMEHTOB.
2.11.4. PekomeHAyeTCA NPOBOAUTL E/EKBAPTANbHbLIE U EHETOAHLIE MPOBEPKM HANWUUMA AOKYMEHTOS ¢
rpudom "Kommepueckan TaiiHa",

2.11.5. PeaynbtaThl NpoBEpOK OGOPMAAKTCA aKTAMM. AKTbl NOAMUCHIBAKOT YMEHbl KOMWCCUM O
NpoBepKe Hanu4na AOKYMEHTOB W yTeERHAAI0T ¥ Mpe/icenatens Mpesrpuyma Komu HLU YpO PAH.

3. NOPAAOK AONYCKA K CBEAEHMAM, COCTABNAK LM KOMMEPYECKYHO TAUHY B Mpesuguyme
Komu HU YpO PAH.

3.1. [lonyck CcOTPYyAHMHMOB K CBEAEHMAM, COCTABAAKILWMM KOMMEpPYECKYIO TallHy, OCYLLeCTBAAETCH
PyKOBOOUTENEM YHpemaeHWA. PykosognTeny nogpasnenetinii o6asanbl ofecneynts CUCTEMATHYECK A
KOHTPONMb 33 [0NYCKOM K 3TMM CBEAEHMAM TONbKD TEX /MU, KOTOPbIM OHM Heolxoaumsl AsA
BRINOAHEHRNUA CAyKebHBIX 0BA3aHHOCTE R,

3.2. K cBe/leHHAM, COCTABAROUINM KOMMEPHECKYIO TallHy, AONYCKaIOTCA NWLA, AK4HbIE W OenoBble
Ka4yecTsa KOTOPbIX DDECNeYnBaT UX CNOCOBHOCTL XPaFUTh KOMMEPYECKYI0 TalHY.

3.3. Boigaya gen v fokymeHTel © rpudom "KT" uenonHutenam w NPUEM OT HWX MPOU3BOAMTCA NOg
pacnucky B "KapTouKe y4eTa BbiaBasmblx 48N 1 01, MeHTOoB".

3.4. Tlocne nNpUHATHA pPeWeHUA 0 JONYCKe  WCNOJHWTENb noANUCLIBAET COOTBETCTBYIOUES
006A33TENLCTED O HEPa3TNALEHMN KOMMEPYeCkoH TaliHbl O6LLecTsa ¢ yHasaHWem CpoKa OeMCTBHA 3THYX
ofAzaTensLCTs.

3.5. PaspelueHne Ha AOCTyn K AOKYMEHTaM BXOAALIErO y4eTa AAeTcA Ha CamoMm OOKYMEHTE B Buae
PE30NIUMKN COOTBETCTBYHOWErD PYKOBOAMTENA,

3.6. B ciyqae HeoBx04MMOCTM 03HAKOMIEHHE CO CBEZHMAMM, COCTABARAOWMMM KOMMEPYECKYIO TanHy
Mpesuvauyma Komu HU YpO PAH, cOTpYAHWECE NPaBOOXPAHWUTENEHBIX opranos (npokypatypbl, MB/, a
TaKHe COTPYAHWKOB rOCYAapCTBEHHOTO CAaHWTAPHOIC Ha/A30pa, rOCYAapCTBEHHOTO reofe3suyecKoro
Haasopa, 3HeprocOsita, (GWHAHCOBLIX W ADYrikiX OPraHos, HEeNOCPeACTBEHHO CBA3AHHBIX
oBcaysinBaHuemM [LaHHOTO NPeANnpPHATHA) OCYWECTBARETCA GecnpenaTcTBEHHO B NpeAenax  kx
MONHOMONMH NPW NPEABRABAEHWN MMW COOTBETCTEVIOWMX AOKYMEHTOB C paspelienunn lMpeacepatena
Mpeangryma Komu HU ¥YpO PAH.

4. NOMELLUEHWA AN BEAEHWMA PABOT, COLEPHALLMY KOMMEPYECKYIO TAMHY, XPAHUANLLA
LOKYMEHTOB, MX OXPAHA
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4.1. MOMELLEHKA, B KOTOPbBIX BEAETCA pafioTa 1 XpEHATCA B Hepabodee BPEMA [OKYMEHTbI 1 U3AeNHA,
ropepHalme CBeAEHNA, COCT2BNAKWME KOMMEPYECKIO Talny OBwecTea, A0/IHHbI obecne4meaTb MX
HAAEKHYHO 3BLNTY.

PasMelLeHre NOMEUIeHWA 1 nX o6opyaoBaHue A0MKHO UCKAKOYATL BO3IMOMHOCTL GECKOHTPONLHOTO
POHUKHOBEHMA B HMX MOCTOPOHHWX AL W rapasTMpOBaTh COXPAHHOCTL B8 3THX nomelLeR1axX
LOKYMEHTOB W Wsaenui, OTHOCALLMXCA K KolMepuecKaoi Taline MNpesnanyma Konn HU, ¥YpO PAH.

[AR XpaHeHuWa MaTepKancs, COCTABNAIOWMX KOMMEPHMECKYIO TaliHy, MOMEWEHHA cHabxatoTea
Heo6xoanMbIM KONHUHECTEOM ceidos U MeTanTnHeckix WKahoB.

4.2. Tlo oxoRuaHKu paBouero AHA Cerdbl, METAHHECKIE WHKadbl, CNEUXPaHUNNULA, CKNAAb! XPAHEHIA
Wapenuil, coaepmalive  CBEAEHUR, coCTaBAsoWIME  KOMMEPUECKYIO TaliHy  3anupanTcs W
oneuatkigatoTca. [pu atom ceidsy, MeTanauuecksie WKadbl U XPaHWNWLA ONearsieaioTeA TaKMM
06pazom, YTOBbI UCKAIOUNTE BOIMOKHOCTL €€ CcHATVA Be3 MOBPEMAEHUA OTTUCKA nedaTn. Pextumisie
NOMELLEHMA, XPaHUAWLLA C OnedaTaHHbIMA BXOAHbIMU ABEPAMM, NEHabI (naxeTbl) € KAKO4AMM CARIOTCA
non oxpaHy WiV AeHypPHOMY No NPEANPHATHIO C yKa3aHMeM BPeMEHW nprnema (coaum) v € OTMETHON O
SHTI0MEHKWW OXPAHHCH CUTHaNM3aumi.

4.3, Y6opra u apyrue Heobxoaumbie xo3aiicTBeHHbie paboTbl B 3TUX NOMELWEHWAX, cneLxpaHuIMiax,
CKNaAax NPOM3BOAATCA TONBKO B NPHCYTCTEIM paBOTHWKOB, OTBEYAIOLIMX 38 COXPAHHOCTL [ORYMEHTOB W
M3 eNuid, OTHOCALMXCA K KOMMEPUECKON TaliHe, B 3TUX NOMELEHNAX W COOTBETCTBYIOLLMX AEHYPHBIX.
Bo spema yGopru W xO3AMCTBEHHBIX paboT Bce AOKYMEHTbI A0NKHbI HaxoAWTbCA B Ccekdax
(meTananueckux Wwradax), a n3pemua one4aTbIBaoTCA.

B yuperaeHmn Ha chydail noMapa, agapvn unu cTvxmitHoro Gepcreua paspabatbiBaeTcs cneunanbHan
WHCTPYKUMA, YTBEPIAIEMAR ANPERTOPOM O6uiecTsa, B KOTOPOW NPesyCMaTpUBaloTCA.

& I'lC‘;:*r'-‘.QOH BbI3CE3 ,U‘Oﬁ}é".HGCTH!:!.‘{ vy, '

- NOPEACK BCKDLITHA noMeLLeHWN;

- QUEPEAHOCTb M NOPAAOK CNACEHUA AOKYMEHTOB (M3paenuin) ¥ Aa/IbHEALWETO UX XPaHEHWA.

MHCTRYKUMA JOKHE HAX0QUTCA Y [ERyPHOTO BAXTEPA.

4.4. Tipu noape, asapuu Wiu CruxMitHOM BeACTRUM AEKYPHBIA BAXTEP HEMEANEHHO Bbi3blB2ET
NOWMAPHYI0 KOMaHAY WY COOTBETCTBEHHO asapuiiHyio cnyxby, CTaBaT B U3BECTHOCTL Npegcepatens
Mpesuauyma HKomu HU ¥YpO PAH, COOTBETCTBYHOLWKX pyKoBOgWTENEH noApasfeneHuit U NpuHMmaiaT
Mephl K MMKBUAAUMM NOXMAPa WAV aBapn U WX NOCNEACTBURA.

B cry4ae, eCnM CO3AAETCA Yrpo3a YHUUTOKEHNA HaXOAALMXCA B NOMELUEHUAX, XPAHUAWLLAX, CKNagax
ACKYMEHTOB M W3Ae/nH, OTHOCALWXTA K KOMMepUECKOl TaitHe, OeXypHbIA BaxTEp C npuBbIBLIKMU
COTpYyAHViKaMKu 06A3aH BCKPbLITb 3TW MOMELLEHVA U MPYHATE MEPbI K CNAceHUio AOKYMEHTOB U usgeniii B
COOTBETCTBMM C MHCTPYKUMEW Ha Crydad norkapa, asapui, ctvxuiinoro begcteua. O npovsseAeHHOM
BCKDLITUM COCTABNAETCA KT, KOTOPbIN NOAMMACHIBRETCA IMUAMNM, BCKPLIBLIAMK JaHHOe NomelleHue.

5. MOPAAOK COXPAHEHWA KOMMEPYECKOW TAVIHbI YH4PEXOEHWA NPU OBPABOTKE JOKYMEHTOB C
NOMOLLbHKO CPEACTB BbIYUC/IUTESNBHOW TEXHMKA

5.1. MepeyeHb AOMHHOCTHEIX NUL, ROTOPLIM NPeAOCTaBNAETCA NPABO [2BaTh YKA3AHUA HA obpaboTky
nHGDDMaUMH, COEPHALLEH KOMMEPHECKYO TalHy, Ha CpeacTeax BbIMMCINTENBHON  TEXHMHKN,
cOTNAacoeLIBAETCA € noapasfeneHuem no BEAEHWH Aenonpov3BOACTBA ACKYMEHTOB C rpudom
«HOMMEPYECKAS TAMHA» 1 yTeep:xaaeTca [peLcenatenem Npesuaryma Komu HU YpO PAH. Konws
NepedHs HanpaBaReTCA PYKOBOAMTENIQ CTPYKTYPHOIO noapazAeneHnn, IKCNNYaTUPYIOWEro CpeacTea
SUIMMCAUTENBbHOMN TEXHMEN W UHMEHEPY 110 3aLuTe nHbopMaLKK,

5.2. [onmeH NpOU3BOAMTLCA YHeT BXOAALIEH OoHyMeHTauuu, npefHasHauYeHHoON Anf BbINOAHEHA
paBoT Ha CpeacTBax BbIMMCAUTENBHOH TEXHUKN

5.3. Bce ACKYMEHTbI C rpudom "HOMMEPYECKAA TAMHA", noctynuBwue Ha npeanpuatke ans
oBpaBoTky Ha cpeacTeax BLIUMCAMTENLHON TEXHIKK, NOAMEIKAT PerucTpauyu B NoApasAe/ieHmH no



BEAEHWIO AENONPOM3BOACTBA AOKYMEHTOB C rpudom "KOMMEPYECKAA TAMHA" 8 iypHanax
(vapTouKax} yuera.

6.MOPALOK VYHETA UWMPPOBLIX HOCUTENER WHOOPMALWW, COAEPMALIMX CBEAEHWA,
COCTABNAIOLME KOMMEPYECKYH) TARHY.

6.1. Undpossie HocuTenu (PN3W-HAKONWTE/IM, CHEMHBIE AWCKM ¢ [AWCKETBI), NpefHasHavyerHbie Ana
HAHECEHUA Ha HUX 3aKpeITOW wWHdopmauuk, OepyTca Ha yd4eT [0 3anucy Ha HdX CBefeHUH,
COCTABAAIOWMX KOMMEPUECKYIO TaltHy (peleHWA Ha NpowssoACTBO paboT) No KHUre WHBEHTApPHOIO
yqera. '

6.2. Ona 3anucu uHdopmauuu ¢ rprdom "KOMMEPYECKAA TARHA" A0MHBI MCNONBI0BATLCA
CNeuManbHo BbIAGNEHHbIE NePCOHANbHbLIE KOMNBIOTELHI N CHEMHbIE HOCUTENH.

Mpu NOCTAHOBKE Ha YUET CbEBMHOIO HOCKTRAA KX MPKHPOBKA NPOU3BOAUTCA H3 NOBEPXHOCTH HOCHTEA,
NOCPE/ACTEOM H2HECEHMA 3anUCeil MEXAHWMECKMM MYTEM WAW KPACAWMM BELIECTBOM, WMMEIOWMM
XOPOWYI0 MEXAHW4ECKYH0 CTOMKOCTb. Ha AMCKETbI ¢ [BYX CTOPOH H3HOCWTCA Kpachliee CTOlkoe
BELLSCTEO.

6.3. Kawanii uudposod HOCUTENb 32KPLITOM WMHGOPMAUMKM PErMcTpUpYeTCA B KypHane y4éTa
MaLMHHLIX HOCUTEAEl WHdOopMaLuUy, NO KOTOPOMY OCYLWECTBAAETCA Bblgada CbeMHbIX HOCUTEAEN
UCTIONHUTENIAM.

K paboTe co cpeacTsamu 3aKpbiTod MHHOPMBLMM LO/MKHBI AONYCKATLLA TONLKO Té NWUE, KOTOPEIE
yKasaHbl B Pa3pelleHWMM Ha aBTOMaTM3upoBaHHylo  0GpaboTky MHOOPMaUUY, COCTABARIOLLEN
KOMMEDHECKYIO TaliHy, M TONBKO B T€ MHTEPBaNbl PATOYEro BPeMEHN, KOTOPbIE OTBEAEHDI 4N1A PELIEHKA
yKA32HHOM 33434M B rpaguike pabodaro BoEMEHM.

6.4. ViHBeHTapHBIM HOMED NEPCOHENLHOMY KOMMBIOTEPY W CHEMHOMY HOCUTEND NPUCBAWBAETCA OAWH
Pa3 MpU UX NEPBMYHOM YYETE U MOMET BbiTh M3MEHEH TO/IbKO MPW NPOoBeAEHUN NePerMHBEHTapU3aLMN 1
33Be4E8HUM HOBOTO Y4YeTa, O YeM /IeNI3ETCA OTMETKA B COOTBETCTBYIOLUMX YUETHbIX POpMaX.

6.5. MepcoHanbHble KOMNbIOTEpbl, ACNONb3yemble 1A COXPaHEHUA KOMMEpPUYECKo#h uHbopmaumu Ha
LAVTENBHOE BPEeMA, NOAMEMAT MHBEHTADHOMY Yy4yeTy N0 KHure, rAe OTpamaeTca HavMeHoBaHWe
copepialenca nudopmaunn. B 3THX Cydasx yKa3aHHbIe KOMMbLIOTEPbl Ha MNepuofd, NoKa OHu He
ucnonsayoTca B paborte,  onevarsieziores  paboTHukom  nogpasgenedna  no BEAEHMIO
AENONPOM3BOACTBA ACKYMEHTOB ¢ rprdom "KOMMEPYECKAA TAMHA", OTBETCTBEHHBIM 33 y4er
ChEMHbBIX HaxonuTesnel MHGopMauun. BRAIOYEHWS 3TUX KOMNbIOTEPOB B paboTy B COOTBETCTBMM C
VKA3AHWEM DYKOBOAMTENA YHPEWAEHWA NPOU3BOAWTCA MCMONHWTENEM B MPUCYTCTBUW DYKOBOAWTESA
3TOr0 NOAPA3AeneHns.

6.6. Wectkve MarHWTHble aucku npu obpaBoTke KoMmepyeckod uHbOopmauMu WCNONBIYIOTCA, Hak
Npasyno, B HauyecTse pabouynx MarHWTHbIX HOCMTENEl WMHGOpMALMM, KOTOpas A0/KHAE OBA3ATENbHO

OTMeTKa O CTURAHKK MHGDPMILIMK C HKECTKOTO AMCKE, a TakKe 13 OCHOBHGH NamaTk nocne nposefeHa
paBoT NPOW3BOAMTCA B HypHane onepatopa B rpade "npumedadue" 1 3aBepAETCA MOANUCAMM
onepaTtopa M YMOAHOMOYEHHOTO MOApPasAencHUA NO BEAEHWIO AENOTNPOMSBO/ACTBA AOKYMEHTOB C
Fpudom "KOMMEPHECKARA TAHA".

7. OTBETCTBEHHOCTb 3A PA3MALUEHUEKOMMEPSEKOW TAMHbDI

7.1.0TBETCTBEHHOCTL 33 Pa3rnalieHie CEeAeHui, COCTAaBNAIOWMX KOMMEPUECKYH0 TaluHy Mpe3uauyma
Komu HL, YpO PAH, wu yTpaTy [OKYMEHTOB WiM W3[@AMA, COAepMaluux Takve CBefeHun,
YCTAHAB/NMBAETCA B COOTBETCTBMM C ARWCTBY IOWMM 3aKOHOAaTENBCTBOM.

7.2. B cnyuae HapyWeHWs VYCrOBMA O HEPasrnaleHuu KOMMEPYeckoW TalHel HacTynaer
OTBETCTBEHHOCTb, MPeAYCMOTPEHHas ARMCTBYIOWMA 3aKOHOAATENLCTBOM W A0TOBOPOM. Tak, nuua,



HEe3aKOHHbLIMW  METOAaMMK (Hanpwmep, nyTem NOXMILEHWA LSOKYMEHTOB, NOAKYNa WM yrpos)
NOAYYMBIUME WHPOPMALMKIO, KOTOPaA COCTaBAAET KOMMEPUYECKYID TaWHy, 006A3aHbl BO3MECTWUTHL
npuuauHerHele yooirkm (N, 2 ¢1. 139 "K P®). Pazmep yESITKOB 3aBMCUT OT CTOMMOCTH peantHoro yilepba
(OUEHHKM KOMMEPY2CKON TalHbl) M YITYILEHKOR BbIFTOOk M A0NHEH NOATBEPMAATLCA COOTBETCTBYIOWMMM
fcxazatenscriamu. B oTaduve oT ybbiTKos TpeboBaHue O BbINJATE HEYCTOMKM 3a HecobawpeHue
KOMMEDUECKOW TaWHbl He Tpelye ™ AOKaibBaHWA, M NOITOMY BH/IOYEHME B LOrOBOP YCIOBMA O
HEYCTOMKE B ONpegeneHHbIx cnyyany Byaer uenecocbpasHee.

7.3. Bo3amectute npamvoi ywepd (MO He ynyleHrys 3birogy) 3a pasrnaleHue KOMMep4eckon TafHbl
Byaer 06a3aH pPaBOTHUK YUPEMOESHVA, 3aKNIOUYV UMW TPYLOBOW [OroBOP C YCIOBHEM XPaHWTh
KOMMEPUECKY TaliHy.

7.4. Tlomumo rpampaHcKol U MaTepuantHoN OTBETCT ReHHOCTY 33 CoBUpaHMe CBegeHU! HE3aKOHHbIMM
cnocobamu, COCTABNRIOWMX KOMMEPYEUKYIO TalHy, B UEAAX HEe338KOHHOro UCMOAL30BAHMA 3T
CBEAEHMH M CaMO HE33KOHHOE UCNONL30BE HUE TaKMX CleAeHWI KapaeTca cTaThel 183 YK P®:

1. CoBupaHue cBeaeHMH, COCTABARIOLMX (OMMEDUYECHYIO, HAMOMOBYI0 MKW BaHKOBCKYIO TallHy, nyTem
NOXMUIEHWA AOKYMEHTOB, NOLKYNA “AM YIP03, 8 DA5i+) MHbIM HE38KOHHbLIM CrocobOM -HEKa3bIBAETCH
wipadom B pasmepe OT CTa A0 ABYACOT MMHMMAa/bHBLIX DPa3MepoB OnaaThl TpyZa WAW B pasmepe
3apaBoTHOW NAaThi MAW MHOMO [OXOA2 OCYWIAESHHOMC 33 Nepuos OT OAHOMO 40 ABYX Mecaues nubo
nviwerem ceoBoabl Ha CPOK [0 ABYX fieT.

2. HeszaxOHHbIC PA3rNAWEeHWe WAWM WCNOoAb3ocaM 18 CBEAEHMM, COCTEBAAWLWMX KOMMERUECKYH,
Hanoresyio uan 6aHKoBCKHY0 TalHy, ez cornacua ux-3nadenblia MMUoM, KoTopomMy oHa Buina AoBepeHa
unW cTana u3secTHa no cnywbe wnu paBoTe, -Haka 'bBaKITCA Wrpadom B pasmepe oT CTa A0 ABYKCOT
MHHAMNbHBIX PA3MEPOB ONNaThl TRYAA © AULLEHMEM NPasa 33HUMaTb ONPEAeNEHHbIE AOAMHOCTH Mnu
3aHMMaThCA ONpPejeeHHON AEATENLHOCTLIO Ha CPOK o TPex /ieT AMBo autweHnem ceoBoabl Ha CPOK [0
TpEX /IET.

3. Te e [OEAHWA, NPUHWHUBILWE  «PYNHbIA  wepbd WAM  COBEPLIEHHbLIE W3 KOPbICTHOW
3AUHTEPECOBEHHOCTU-HAKA3bIBAIOTCS WTPabomM B n2.Mepe OT ABYXCOT [0 NATUCOT MMHMMaNLHEX
pa3mMepos ONAaThl TRyAa C NMUWEBHWEM NPava 33HMMETb ONPEAE/IEHHbIE AOMMHOCTU UAW 3aHMMAaTLER
ONPESEeHHONI AEATENLHOCTLIO HA CPOK A0 NATH AeT N 60 AulweHem cBoGoabl HA CPOK A0 NATH NeT.

nocCneACcTeA-HaKa3biBaKOTCA AMLWIEHKWEM CBOSO,D,bI Wd 1 DOK 40 OEeCATH neT.»

7.5. CornacHo nogn. 8) n. 6 cr. 81 TX PO ogHuM 17 UCHOBaHWIA, NPM KOTOPbIX paGoToaaTtent Bnpase 8
OIHOCTOPOHHEM NOPRAKE PacToprkyTe TPYAOS0M ,'0roBop € pabOTHWKOM, ABAAETCA «pasrnalleHyie
O¥PaHAEMOMW 3aKOHOM TaitHbl (rOCYAapCTBEHHOMW, hIMMEPUECKON, Ccnyx<ebHOW W WHOM), CcTasLiel
M3BECTHOW PabOTHUKY B CBA3M C UCMIOMHEHUEM UM TPYAIBbIX 0GA3AHHOCTENY.



