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1. O0mue moJioKeHus

1.1.  Hacrtosmass WHCTpyKmus @0 OpraHM3allid JEIONPOM3BOACTBA (mayiee -
Hucrpykuusa) B DenepanbHOM TOCYyZapcTBEHHOM — OIO/DKETHOM — YUPSKACHHH  HAYKH
@enepalbHOM HCCIIENOBATENECKOM IeHTpe «KoMu HaydHBIH HEHTp YPalbCKOTO OTHCICHHS
Poccuiickort axamemuu Hayk» (mamee — IleHTp, opramm3sanmus) paspaboTaHa B IENX
YCTAHOBIICHUS €IUHBIX TpeOOBaHMH K IIOATOTOBKE, 00paboTke, OQOPMIICHHIO, XPaHEHHIO
U HCIIONB30BAHUIO 00pa3ylomuXcs B OESTENbHOCTH LIeHTpa JOKYMEHTOB, COBEPIICHCTBOBAHMS
CHCTEMBI JICJIONIPOU3BOCTBA, IOBBIIECHUS 3()QEKTUBHOCTH PabOTHI ¢ JOKYMEHTAMH.,

1.2. Hactosmas nHCTpYKIHSA pa3spaboTaHa ¢ y4eTOM:

— D'paxnmanckoro koznekca Poccuiickoit @enepanuu ot 30.11.1994 Ne 51-03;

—  Tpymosoro xoxekca Poccutickoit @epepanuu ot 30.12.2001 Ne 197-D3;

— OepnepansHoro 3akoHa 0T 02.05.2006 Ne 59-03 «O mopsimke paccMOTpEH¥s
obparmenuit rpaxxaan Poccuiickoit ®eneparumy;

— Ilocranosnenus IlpaButensctBa Poccuiickoit ®eneparmu ot 15.06.2009 Ne 477
«O6 yTBEp:KIEHUH IPaBUI JENOMPOM3BOIACTBA B (DefepalbHLIX OpraHax MCIOJIHUTEIBHON
BIIACTU;

— Ilpuxasa Poccrammapra ot 08.12.2016 Ne 2004-ct (pem. ot 25.05.2017)
«O06 yTBEpKIEHUH HAIlMOHAIBHOTO cTannapta Poccuiickoit @eneparumy;

— Ilpukxaza MunKcTEpCTBA CBS3M M MAacCOBBIX KOMMYHHKamwii Poccuiickoit
@epnepanuu ot 31.07.2014 Ne 234 «O6 yrBepxnenuu [IpaBuir oka3aHus YCIyT IOYTOBOM CBI3HY
(nanee — IIpaBua okazaHUsS YCIYT IIOYTOBOM CBSI3K);

— IIpuxaza Pocapxmpa ot 20.12.2019 Ne 236 «O6 yrtBepxneHuu IlepedHss THIIOBBIX
YIPaBICHYECKAX apXMBHBIX JIOKYMEHTOB, 0Opa3ylolmuxcs B TMpoIecce ACSTEIbHOCTH
rOCyIapCTBEHHBIX OPraHOB, OPIraHOB MECTHOTO CaMOYIIPaBIICHUS W OPTaHU3aINi, C yKa3aHHEM
CPOKOB HX XpaHEHUI,;

— Ilpmkasa PocapxuBa ot 11.04.2018 No 44 «O06 yTBEepKICHHH IIPHUMEPHOM
HMHCTPYKITHH 10 JEJIONPOU3BOICTBY B TOCYJAPCTBEHHBIX OpPTraHU3aIlHsiX »;

— IIpuxasa PocapxuBa ot 24.12.2020 N 199 «O6 yTBep)ACHHH METOAMICCKHAX
pEeKOMEHaMi 1o pa3paboTKe HHCTPYKIHMHA II0 JeJIONMPOU3BOACTBY B TOCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOT'O CaMOYTIPaBJICHUS,

— Ilpuxaza Munkynetypsr Poccun ot 31.03.2015 Ne 526 «OO0 yTBepKIEHHH IpaBUI
OpraHM3allud XpaHEHWs, KOMIUJIEKTOBAaHUSA, ydeTa M HCIOIH30BAHUS JIOKYMEHTOB apXHBHOTO
donma poccuiickod denepauu U APYTUX apXUBHBIX JOKYMEHTOB B OpraHax rOCYIapCTBEHHOM
BJIaCTH, OpraHax MECTHOTO CaMOYIIPaBJICHUS W OpraHM3alusix» (BMecTe ¢ MeTOIMYecKUMH
PEKOMEHTAITMSIMH).

1.3. UWHCTpyKums yCTaHaBIWBAaeT €AWHBIE TPEOOBAaHHS K OPOPMIICHHIO CIIyKEOHBIX
IOKYMEHTOB U OpraHu3aIuu paboThl ¢ HUMH B l[eHTpe He3aBUCHMO OT BH/Ia UX HOCUTENS, B TOM
grciie B (QopMe 3JIEKTPOHHOTO JOKYMEHTa, BKIFOYAs IIOJTOTOBKY, 00pabOTKy, XpaHEHHE
U WCIOJb30BaHWE JOKYMEHTOB, OCYIIECTBIIIEMBIE C TPHEMEHEHHEM HH()OPMAIMOHHBIX
TEXHOJIOTHUH.

1.4, Cucrema OBJIEKTPOHHOTO IOKYMEHTO0OOpoTa (CHCTeMa aBTOMAaTH3UPOBaHHOH
00pabOTKM JOKYMEHTOB), IpuMeHseMmas B LleHTpe, IomKHa 00eCIeduBaTh BBIIOTHEHHE
TpeboBanut HCTpYyKITHY.

Hemonpou3Boactso B [[eHTpe opraHu3yercs ¢ UCI0Ib30BAaHUEM CHCTEMBI 3JIEKTPOHHOIO
nmokymeHToobopoTa «Veday (manee - C3/T).

CompoBoxeHre TporpaMMHOro U HHpopManuoHHoro obecrnedenus COJI B mporecce
ee sxcIuTyaTanus ocymectBisseT OO0 «CMBICIOBBIE MAITHHBDY.

1.5. Tpebopanus HMucTpykmuum k paboTe ¢ OyxranTepcKol, HaydHO-TEXHHYECKOH
U IpyTo¥ CIIEIMANBHOM JOKYMEHTAIIMEH PacIIPOCTPAHAIOTCSA TOJIBKO B YAaCTH OOIIUX IPHHIUIIOB
paGoTHI ¢ JOKYMEHTAaMH, & TAK)Ke IIOATOTOBKH TOKYMEHTOB K Iepejiate Ha ApXHBHOE XPAHEHHUE.



1.6. Ilonoxenuss VHCTpYKIMH HE pAaCIPOCTPAHSIOTCS HA OpPraHW3aldi0 paboTHI
C IOKyMEHTaMH, COJEPIKAUMHU CBEICHUS, COCTABIIIONINE FOCYTAPCTBEHHYIO TalHy.

1.7.  Obmee pykoBOACTBO IO BOIIPOCAM OPraHM3aIMH JICIOIPOM3BOICTBA H KOHTPOIb
B IIpelenax, yCTAHOBICHHBIX HacTtosmed Muctpykiuedt, B lleHTpe ocymecTBiseTcs oOImMM
ormenoM llentpa. OyHKuWH, 3amadd, TMpaBa ¥ OTBETCTBEHHOCTH OOIIETO  OTIHENA
PErIaMEeHTUPYIOTCSI COOTBETCTBYIOIIUM TTOJOKECHHUEM.

1.8. Kourpons 3a cobmoneHHeM paOOTHHKAaMH TpeOOBaHWN M TOpsAOKa paboTHI
C  JOKyMEHTaMH B  CTPYKTypHBIX  IOIpazfelieHusx  LleHTpa  oCyIIecTBISETCs
HEIIOCPENCTBEHHBIMY PYKOBOIUTEISIMU TAHHBIX TTOApa3ACICHHH.

1.9.  Comepxanme cirykeOHBIX NOKYMEHTOB HE IOJUISKHT pa3IiIallleHHIo, Iepenada
CITy’)KeOHBIX JOKYMEHTOB, MX KOIMH, IPOEKTOB CTOPOHHUM JIHIIAM, & TAKXKE BHIHOC JOKYMEHTOB
pabotHrkamu [leHTpa 3a mpenens! 3nanus [[eHTpa BO3MOXKEH TOIBKO ¢ MHCHMEHHOTO COTJIACHS
PYKOBOJMTEI CTPYKTYPHOTO oApa3aeneHus [lenpa.

1.10. TIpm yxoze B OTIIyCK, BBI€3/i€ B KOMaHIUPOBKY, Ha BpeMst OOJIE3HH MK B CIIydae
YBOJILHEHHS U IEPEMEINEHH IO CIOy)XO0e B JApyroe CTPYKTypHOE mompaszieineHue lleHTpa
pabOTHHK JHOIDKEH CAaTh BCE UHCILIWECS 3a HUM  JOKYMEHTBI  PYKOBOJMTEIIO
COOTBETCTBYIOIIErO CTPYKTYpHOI0 Ioapa3aenenus L{enTpa.

1.11. B caydae yTpaThl HJIM IOpYH JOKYMEHTa HEMEIJICHHO WH()OPMHUPYETCS
PYKOBOAMTENIb CTPYKTYPHOIO MOApasfeseHus lLleHTpa, KOTOPBIA HampaBisieT JOKJIaTHYIO
3anucKy nupekropy [enTpa.

Jupektop LlenTpa B cooTBeTcTBHM ¢ TpymoBeM KojekcoM Poccuiickoit demepanuu
OIIpEAEIAET MEPY TUCIUILIMHAPHOTO B3BICKAHMUS.

1.12. BszamMoneHcTBHE ¢ IPEICTABUTEISIME CPEACTB MAacCOBOM HH(AOPMAITHH, ITepeiaua
UM Kako#-mubo ciayxeOHON MHQOpMAIMHY HITH JOKYMEHTOB OCYIIECTBISIOTCS CIIEIHAILHO Ha TO
YIIOIHOMOYeHHbIMU paboTHukamMu lleHTpa wiam mo paspermeHuio (yKa3aHWIO, [TOPYYEHHIO)
mupektopa Llentpa.

1.13. Tpebopanmus k paboTe ¢ MOKYMEHTAMH, IIPEAyCMOTPEHHBIE B HACTOSIIEH
WNHCcTpyKkimu, 00s13aTenbHEI U BeeX paboTHUKOB [leHTpa.

1.14. Paboruuxu lleHTpa HeCyT [UCHUIIMHAPHYI0O M HHYIO YCTaHOBJICHHYIO
3akoHomaresnbecTBoM Poccuiickoit depepanii OTBETCTBEHHOCTE 3a HECOOIIOIeH e TpeOoBaHMMA
HacTosmei MHCTpyKIuy.

2. OcHOBHBIC IOHATHSA

Jlenonpou3BOACTBO - JIEATENBHOCTh, OOeCIeunBaomias Co3JaHHe O(UIMANTBEHBIX
IOKYMEHTOB ¥ OpraHu3anuio paboTel ¢ HUMH B L{eHTpe;

ITOKYMEHT - OGHIHAIBHBIA OKYMEHT, CO3JAHHBIA IOPHANYECKHM WIH (QHU3UIECCKUM
MHUIOM, 0QOPMIICHHBIN B yCTAHOBIICHHOM ITOPSIKE W BKIIIOYSHHEIH B JOKyMEHTO000poT LlenTpa;

SNIEKTPOHHBIA JOKYMEHT - JOKYMEHT, B KOTOpOM WH(OpMAaIWs IpeicTaBiIeHa
B BIIEKTPOHHO-ITH(poBOH Gopme;

PEKBU3UT HOKYMEHTA - 00s3aTeIbHBIN 3JIeMEHT 0(OPMIICHHS TOKyMEHTa,

TIO/UTHHHUK JOKYMEHTA - IEPBEIM WM €IMHCTBEHHBIN SK3EMILLIP TOKYMEHTa,;

KONUS JOKYMEHTa - JOKYMEHT, IIOJTHOCTHIO BOCIIPOM3BOIAINMM HHGOPMAIHIO
[IO/UTMHHKKA JOKYMEHTA U €r0 BHEITHHUE IPU3HAKH, HE HMEIOIUH I0PUIUIECKON CHIIBL,

JOKyMEHTOO0OPOT - JBIKEHHE NOKYMEHTOB C MOMEHTa WX CO3[aHHs WM MOIy4eHHSA
JI0 3aBEPIICHUS UCIIOTHEHHUS, IOMEIIEHS B €TI0 U (MJIH) OTIPaBKY;

perucTpanysi JOKyMEHTa - IIPUCBOCHHE JOKYMEHTY pPETHCTPallMOHHOIO HOMeEpa
U 3aIlACh B YCTAHOBJIEHHOM IIOPSIKE CBEACHUM O JOKYMEHTE;
HOMEHKJAaTypa Jell - CHCTEMaTU3MPOBAHHBIM IepedyeHbh HaWMEHOBaHUU  Jel,

bopmupyembix B [leHTpe, ¢ yKazaHuEM CPOKOB UX XPaHEHHUS;
OKCIIEPTH3a LEHHOCTH JIOKYMEHTOB - M3y4eHHE IOKYMEHTOB Ha OCHOBAaHUH KPUTEPHEB
UX IIEHHOCTH B IEJIIX ONpEAEIeHHs CPOKOB XpaHEHHU JOKYMEHTOB U 0TOOpa HX Ha JaJbHEHINee

XpaHEHUE;
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JIEJIO - COBOKYIIHOCTh JJOKYMEHTOB HJIM OTACIBHBIA JOKYMEHT, OTHOCSIIHECA K OJZHOMY
BOTIPOCY WJIH Y4acTKy AesTenbHocTH L{eHTpa,
CO]] - cuctema 3IEeKTPOHHOTO JOKYMEHTO000poTa.

3. Opranm3anus J0KyMeHTo060poTa

3.1. IIpuém, o6paboTka, perucTpanus, paccCMOTPEeHHE IMOCTY TABINEH
H 0TIPABJIIeMOH KOPPeCTOHAEHIIHHI

3.1.1. Ilpué€m,  oOpaboTka,  perucTpamus  IOCTYNUBIIEH  KOPPECIOHICHIIUH
Ipou3BOIATCA paboTHUKaMu obmero otaena L{erTpa.

3.1.2. Ilpu mnpueMe KoppecloHAEHIMH paboTHHKamu obmero otaena IlenTtpa
IPOBEPSAIOTCS IPABHIBHOCTE aIPECOBAHMA, KOMIUIEKTHOCTh M IIEJIOCTHOCTH JOKYMEHTOB,
HAJIAYHe IPUIOKEHUH. HelnpaBHIIbHO aIpecoBaHHBIE W OIMMOOYHO BIIOXKEHHEBIE JOKYMCHTHI
BO3BPAINAIOTCS OTIIPABUTEIIO WM NTEPECHUIAIOTCS 10 HA3HAUEHHIO.

3.1.3. Ecau mnpu BCKpBITHH KOHBEpTa OOHApYKEHO OTCYTCTBHE IOKYMEHTOB WIIH
UX OTHEJILHBIX JINCTOB, IPUIIOKEHUH, IIOBPEXICHUE TOKYMEHTOB, paOOTHHKAMH OOIIEro OT/aea
Ientpa cocTapisgercs akT BCKpbITHs kKoHBepTa (IIpmmoxkenne Ne 1 k Hactosmelt MHCTpyKIuH)
B TpeX OK3EMIUIIpaX, OIMH H3 KOTOPBIX OcTaeTcs B obmeMm otmene llentpa, BTOpOi
nproOImaeTcs K IPHHATBIM JOKYMEHTaM, TPETHH HampaBisSeTCs OTIPAaBUTENIO IOKYMEHTA.
Ha muneBod cTopoHE NEpBOro JHCTa NOKYMEHTA B IIPaBOM HIDKHEM YINIy HOENaeTcs OTMETKa
«/IoKyMEeHT 1oiTy4eH B TOBPEXICHHOM BUAEY WITH «JIOKYMEHT IOCTYIIHIT €3 MPHITOKEHIH Y.

3.1.4. VYnaxoBKa M KOHBEPTHI OT IIOCTYIIUBIIHMX JOKYMEHTOB HE YHHYTOXKAIOTCS, €CIIH
B JOKYMEHTax He yKa3aH OOpaTHBIA ajpec OTIIPaBUTENs, HE IIPOCTABIIEHA 1aTa OTIPABKH, €CITH
JOKYMEHT JIMYHBIH, HO Ha yIIaKOBKE MJIM KOHBEPTE OTO HE YKa3aHO, €CITH JOKYMEHTHI IIOCTYITHIIN
U3 CcyneOHBIX OpraHOB FJIH OPraHOB IIPOKYpPaTypBl, CPOK WCIIONHEHWS, YKa3aHHBINA
B JJOKYMEHTaX, UCTEK.

3.1.5. Ilpuem daxcorpamMm (dakcoB), IpHEeM IOKYMEHTOB B DJIEKTPOHHOM BHIE,
IIOCTYIMBINMX Ha 3JeKTpOHHBIM anpec LleHTpa, OoCyImecTBIsSeTCsS TIOMOIMHAKOM aupekTopa lleHTpa.
JlanHble NOKyMEHTHI peructpupyiorcs B C3J] B mopsiike obmero Ienompomu3BojcTBa. [lpu
IIOCTYIIJICHUH OpUTHHATa JOKYMEHTa IIPOCTaBJICHHBIM PErHCTPallMOHHBI HOMEp C JOKYMEHTa,
MPHHSITOTO 10 (PaKCy WM MO 3JIEKTPOHHOU IOYTE, IEPEHOCHTCS HAa OPUTHHAI TOKYMEHTA.

3.1.6. IlpueM Temerpamm, anpecoBaHHBIX B LleHTp ocymiecTBisieTcss OOIMUM OTAETIOM.
OpuruHanm OpuHATOM TenerpamMmbl peructpupyercs B COJl B mopsake obmero
JEJIOIIPON3BOJICTBA.

3.1.7. B cnyuae mepemauu noKyMeHTa B [leHTp NpeicTaBUTENEM OpPraHU3AIlUU HIIU
(GHU3MYECKUM JIUIIOM JIMYHO, HA BTOPOM 3K3EMIULIpE JOKyMEHTa (WM €ro KONHH) B HIDKHEM
IIPaBOM YTIIy JIMIEBOH CTOPOHBI IIEPBOTO JIMCTa OCHOBHOI'O JIOKYMEHTa II0 IIPOChOE MaHHOTO
JHMIla TPOCTABIIAETCS INTaMI-OTMETKA O IIOCTYIUIGHWH, B KOTOpDOM yKa3bIBaeTcs Jara
MOCTYIUICHHSI TOKyMeHTa B L{eHTp.

3.1.8. Bce moxymentsl, moctynuBimue B Llentp, peructpupyrorcs B COJ] B TeueHme
IBYX paboumx JHEH.

JIOKYyMEHTBI, IOCTYIAIOIKE U3 JPYTUX OpraHU3aliil HEMOCPEICTBEHHO B CTPYKTYDHEIE
TOJIpa3ieNieHns], HO TpeOyIoImue pacCMOTPEHHUs PYKOBOJCTBA, IEPENAOTCA UL PETCHCTPAlliH
U IIPEIBApUTEIILHOIO paccMOTpeHus B o0muil otaen LleHTpa.

Hepeructpupyemere mokymeHTH (IIpmnoxenme Ne 2 k Hacrosmed MWHcTpykuuu)
IIEpEIAr0TCs [T0 HAa3HAYEHUIO B JICHb WX ITOCTYIUICHHUS.

JToxyMeHTBI ¢ OTMETKOH «CpOYHO» PETHCTPUPYIOTCA HEMEIIEHHO H IIEPENarOTCs
Ha pacCMOTpPEHUE B IIEPBYIO 0YEPEb.

ITuceMa OJUHAKOBOTO CONEP)KaHWs, ITOCTYIMHBINHE OJHOBPEMEHHO Ha MM IBYX HIIH
foee TOJDKHOCTHBIX JIUI], PETHCTPUPYIOTCS IO OJHUM HOMEPOM H HAIIPaBJIAIOTCH yYKa3aHHBIM
B ITUCHMAX aJipecaram.



3.1.9. Ilpm perucrpaiuiil HOCTYIUBIINX JOKYMEHTOB B HUKHEM IIPaBOM YIUIy JIULIEBOU
CTOPOHBI IIEPBOTO JIUCTAa OCHOBHOTO JOKyMEHTa IPOCTABISETCS PETHUCTPAIlMOHHBIA IITaMII,
B KOTOpPOM YKa3bIBAIOTCsS IIOIHO€ HauMeHOBaHWe l[[eHTpa, HOMep MOKyMEHTa M JaTa €ro
pEeTHCTpaIi.

3.1.10. JIoxyMeHTBI, coIepXalue CcIyXeOHyl0 HHQOpPMAaIUI0  OTPaHUYECHHOTO
pactpoctpaHeHus ¢ rpudoM «J[as ciyxeOHOTO TONMB30BaHUA», «KOHDHUIECHIMATIHHOY,
«CryxebHoe» BCKpHIBarOTCS B OOIMEM OTHENle W PErucTpupyiorcs B JKypHaje BXOISIIHX,
OTIIEYaTaHHBIX, HMCXOMAIIMX M BHYTPEHHHUX JIOKYMEHTOB C OTrpaHWYEHHOH OTMETKOM «JIis
ciry>ke6HOoro nonp30BaHusg Y, «KKoHGuaeHITHATEHOY, «Ciay)eOHOEY.

JIOKyMEeHTBI OrpaHHYEeHHOrO0 JocCTyma U pacmpoctpaneHus c¢ rpubom  «JICII»
nepenatorcst B [lepBeni otnmen LleHTpa 6e3 BCKphITHSA HakeTa, ¢ (QUKCHpOBaHWEM IEpeaavn
B KapTO4KE y4eTa BhIIaul HocuTenel ceenenuit (popma 36).

3.1.11. Peructpanus gokymeHToB B C3J] TpOM3BOAMTCA B  COOTBETCTBHHU
C HOMEHKJIaTypoH nen L{enTpa.

KaxmoMy  noxymeHnty, peructpupyemomy B COJl, mpucBamBaeTcs  CBOM
PETUCTPAliOHHEIA HOMED.

Hanpumep:

333-01-02-09/412, rme:

333 - mnopsnoxoBbii HoMmep ILleHTpa, B COOTBETCTBHHM C TII€PEYHEM OpraHU3aIldH,
[IOJIBEIOMCTBEHHBIX MUHHCTEPCTBY HayKd M BbICIIEro oOpasoBanus Poccuiickoit @eneparuu,
YTBEPXKACHHBIM IIOocTaHOBiIeHHeM [IpaBurensctBa Poccuiickoit ®@eneparmu ot 27.06.2018
Ne 1293-p;

01 - nopsikoBEIt HOMEP 060COOIEHHOTO IO Ipa3ieNieH s B CTpyKType LlenTpa;

02 - mopsakoBBIE HOMEpP CTPYKTYpHOTO TNopapasfelieHus lleHTpa wim CTPYKTYpHOTO
noapasaeneHus B o6ocodieHHoM nonpazaenenun LenTpa;

09 - nopsAKOBEIN HOMEP UHIEKCA JIeNla B CTPYKTYPHOM ITOApa3AelICHUN,

412 - mopsaKOBEI HOMEp TOKYMEHTA, IPUCBOSHHOIO Iocie peructparuu B CI/I.

3.1.12. JloKyMeHTHI IOIpa3IesIFOTCS Ha:

«IIepBUUHBIA MOCTYMAIOIMMMAY - €CITH JOKYMEHT IOCTYHMHJI II0 KOHKPETHOMY BOIIPOCY
BIIEPBEIE;

«[TOBTOpHBIM MOCTYIAIONIMI» - €CTH JOKYMEHT II0 CMBICIY WIH (OpMaIbHBIM
MpH3HAKaM TIIOBTOPSET paHee TIIOCTYNUBINMM, WM sBISeTCS JONOJHEHHEM K paHee
3apETUCTPHPOBAHHOMY JOKYMEHTY, OH perucrpupyercs ¢ npussaskod B COJI k «llepsuanomy
MTOCTYIIHBIIEMY »;

«[TepBHYHBIN OTIIPABISEMBINY» - €CITA JOKYMEHT SBJLIETCA 00paIleHHeM B Y€H-TO aJipec;

«ITocTynmuBIIHI OTBET» - €CIIU JOKYMEHT SBJIIETCS OTBETOM, EMY IIPHCBAaUBACTCS HOBBIM
HOMep, peructpupyercs ¢ mpus3koi B COJI k «IlepBHYHOMY OTIPaBIIIEMOMY »;

«OTIpaByIsIeMbIi OTBET» - €CIIA IOKYMEHT SBILIETCS OTBETOM Ha BXOZAINEE IHUCHMO, EMY
IpPHCBAMBAETCS HOBBIA HOMEp, perucTpupyercs c¢ npuesskod B COJl k «llepeuynomy
OCTYHAOLIEMY ».

Crenpamuct o61mero otaena o0s3aH YCTaHOBUTH BHJI TOKYMEHTA IIPH €TI0 PErHCTpaIlui,
HCIIONB3YS CPEICTBA TIOUCKA [0 KPUTEPUSIM, IIpeXycMOoTpeHHbM B COJI,

3.1.13. Tlocme peructpanuu ¥ IpucBoeHWs HoMepa B COJI HOKYMEHT HaIpaBiIIeTCS
nupekTopy LleHTpa s pacCMOTPEHUS U OPraHK3alliy UCIIOTHECHHUS.

3.1.14. ]JIokyMeHTHI ¢ pe3oiroruell nupexkropa LleHTpa HaIpaBIIOTCS KCIOTHUTEILIM
o COJI OIHOMOYHEIM Ha 3TO COTPYTHHKOM OOIIETo OTAENA.

Eciu B pe3osionuy yKa3aHO HECKOJIBKO HCIIONHHUTENEH, TO OTBETCTBECHHBIM SBILICTCS
TIEpBBIN YKa3aHHBIA B PE30JIIONIH UCIIOIHUTENb WK HCIIOJHUTEID, KOTOPOMY IIOPYUIEHUH CBOJ.

OTBETCTBEHHOMY HCIIOJIHUTENIO IIPEJOCTaBIIIETCS IIPaBO  ONPENEIATH  ITOPSIOK
HCIONHEHMs JOKYyMEHTa, Ha3HAYaTh JIMI, OTBETCTBCHHBIX 3a OTJACIbHBIC YJacTKH pabOTHI,
CO3BIBATh ¥ MPOBOIUTH COBEINAHUA.



B ciydae ecnm Ui COHCIIONIHHATENS HE YKa3aH CpPOK HCIOJNHEHHUS JOKYMEHTa, TO OH
00s13aH mpexactaBuTh HHGOpMaruio uepes COJ] mist cBOa OTBETCTBEHHOMY HCIOJHHUTEIIIO
HE MEHEE 4eM 3a 3 JHA A0 OKOHYAHUS CpoKa UCIIONHEHUS IOKYMEHTA.

OTBETCTBEHHOCTH 32 UCIIOIHEHUE TOKYMEHTA HECET OTBETCTBEHHEBIN HCIIOIHUTENb.

Opranuzanus ydeta BHYTPEHHEU NMEPEMUCKH MEXIY CTPYKTYPHBIME IOApa3IeiIcHUIMU
[lenTpa MpoN3BOAUTCS HEMOCPEACTBEHHO B CTPYKTYPHBIX Iopa3AeneHusx LlenTpa.

3.1.15. BuyTpenHssd nepenucKa MEXIy CTPYKTYpPHBIMH MOApa3feNieHusMd lleHTpa
Benercs B COJI.

3.2. Oprasmsanusg paboThI ¢ AOKYMEHTAMH B CTPYKTYPHBIX MOIPA3/IeIeHHX

3.2.1. B mepByio odepens pacCMaTpUBAIOTCS JOKYMEHTHI, TPEOYIOIIHE B COOTBETCTBUU
C IOPYYECHUSIMH CPOYHOTO UCIIOTHEHHUS.,

3.22. Ommbo4HO TMOCTYNHUBINAs B CTPYKTYpHbIE mompasieneuus LleHTpa
KOPPECIOHICHIIMS HE3aMEIUTENILHO BO3BpAIlaeTCs agpecary pe3oroiu mocpeactsom COJI
C COOTBETCTBYIOIUM KOMMEHTApPHEM.

3.23. Cpox HUCHONHEHHS [OKYMEHTAa C YKa3aHHEM «I0» HIH «HE IIO3IHEE)
KOHKPETHOH KaJeHIapHOH IaThl IPENIIONaraeT, YTO AOKYMEHT HCIOJIHSIETCS COOTBETCTBEHHO
JI0 HACTYIIJIEHH TUOO0 B CPOK HACTYIUICHHs yKa3aHHOH B NOpydYeHHUH (PE30ITIOHH) KaleH IapHOM
JIATBL.

3.24. Ecim nocienHu#t JeHbP CpPOKAa HCIOMHEHUS MOPYYEHHS IPHXOIUTCS
Ha Hepaboumif IeHb, NHEM OKOHYAHUS CpOKa CUMTACTCS OMIDKaNImuMii CIeXyIOIui 3a HUM
pabounii 1eHb.

3.2.5.  OTBETCTBEHHOCTH 3a COCTaBJICHHE W OPOPMIICHHE JOKYMEHTA B COOTBETCTBHH
c TpebOBaHMAMHK HacTosmeld IHCTpyKIMM, a TakKe COIIaCOBaHHE MPOEKTa IOKyMEHTa
C 3aMHTEPECOBAHHBIMHM OpraHaMH BIACTH W OpraHu3alusMd (BHEINHEE COTJIaCOBAaHMUE)
U JOJDKHOCTHBIMH JjunaM lleHTpa (BHYTpeHHEE COTJIaCOBAHHE) BO3JIAraeTCsS Ha CTPYKTYPHOE
noxpasneneHue LleHTpa - “cmonHUTENs NOKyMeHTa. BHYTpeHHE COTIacOBaHHE ITPOM3BOIUTCS
nocpeactsom CO/I.

Jlo mpencraBneHus Ha MOAMUCH UCIOJIHHUTENH IIPOBEPSET MPABHIBHOCTH OQOPMIICHUS
JOKYMEHTOB, IIPaBUJIBHOCTH aJpPECOBAHUS, HAIWYHE HEOOXOMUMBIX COTJIACOBaHWH, HaINJME
IIPUIIOKEHUH, TP HEOOXOAUMOCTH - MOSCHUTENBHBIX 3allMCOK, CIIMCOK PAcCHUIKH JIOKYMEHTA
B CO/I.

3.2.6. IluceMo, HampaBisieMOe B OJUH aJipec, MpeAocTaBisieTcs B OOIMuil oTaen (st
noJmucanus aupekTopoM LleHTpa u perucrtpaiiuu) B ofHOM dK3eMIunipe. [Ipu Heo6xoaumMocTu
HAIpaBJICHUS] OPUTHHAJIOB IMHChMa B HECKOJBKO aJpEcOB, HCIOIHUTENeM B OOMMH OTHeN
IIPEIOCTABIIETCS HEOOXO0MMOe KOJHMYECTBO 3K3EMIUIIPOB IHChbMa, IPH 3TOM B KapTOUKe
ucxoasamero AokyMeHnTa B CO /] yka3pIBarOTCS BCE aApecaThl.

3.2.7. Ilocne mommucaHWs ¥ PETUCTPALUA CKaH-KOIWS IIMCbMa IIPUCOEOUHSETCA
K KapTouke wucxomsmero nokymenta B C3JI. OpurvHan nucekMa HalpaBiseTCS agpecaTy
croco0oM, yKa3aHHBIM HCIOJTHHTENEM Ipu BHeceHuH nuckMa B COJI. IIucema, HampaBisieMble
ampecary IO SJIEKTPOHHOW II0YTE, OTIPABILIIOTCS TONBKO C O(HIMAIBHOIO 3JIEKTPOHHOIO
anpeca [{enTpa info@frc.komisc.ru.

3.2.8. CuyxeOHbIE HOKYMEHTBHI, (hopMa KOTOpPHIX HE IIPEAyCMaTpHUBAET YKa3aHHE
ampecara (HarmpuMep: TabIuIbl, rpauKy, TOTOBOPH! U T.II.), IPHHAMAIOTCA Ha OTIIPABKY TOJBKO
C COMPOBOIUTEIHHBIM IIHCEMOM.

3.2.9. TIlpaBmisHOCTE 0POPMIICHUS TOKYMEHTOB (HJIMYHE TOYHOIO U IIOJIHOIO ajpeca,
PETMCTPAlMOHHOTO HOMeEpa, IOAIMCH, IIPUIOKEHUH, OTMETKH 00 HCIIOMHHUTENE) MPOBEPIETCS
CIeNMATUCTaMi  00Imero otaena. HempaBHapHO OQOPMIICHHBIE ITOKYMEHTBI K OTIIPaBKE
HE IPUHAMAIOTCS ¥ BO3BPAINAIOTCS UCIOMHUTEIIM AJI JOPabOTKH.

3.2.10. JIOKyMEHTHI, TpeIHa3HAYECHHbIE JJI1 OTHIpaBKH 3a Ipelenbl Poccuickoi
Demeparui (32 HCKIIOYEHHEM TrocygapcTB-ydacTHHKOB — Coxpyxectsa He3aBHCHMBIX




['ocynmapcTB) HOKHBI OBITH IE€pelaHBl B OOIIUE OTHEN Ui OTIPABKH C YKa3aHHWEM aapeca
B COOTBETCTBUHU C TpeboBaHUAMH [IpaBmiI OKa3aHUs YCIYT IOYTOBOM CBSI3H.
3.2.11. O6paboTka HOOKyMEHTOB AN OTIPAaBKH IIOYTOBOW CBS3BIO OCYIIECTBIIACTCS
paboTHHKaMHK OOIIEro OTAENA B COOTBETCTBUH ¢ [IpaBriiaMu 0Ka3aHus YCIyT IIOYTOBOM CBA3M.
3.2.12. B 3aBHCHMOCTH OT COZAEPXKaHUSI U CPOYHOCTH JOKYMEHTHI MOTYT HAIIPABISTEHCS
azpecaraM IIOYTOBOM, KyphepCKOM, (EIbIberepckod CBA3BIO, OIEKTPOHHOU  ITOYTOH,
nepenaBaThbes Mo dakcy.

3.3. OO0muii KOHTPOJIb H MOHUTOPHHT UCIOJTHEHHS TOKYMEHTOB

3.3.1. OOmuif KOHTPOIP H MOHHUTOPHHI WCIIONHEHHS [OKyMEHTOB B ILleHTpe
OCYIIECTBIIETCS OOIMIM OT/IEIIOM.

3.3.2.  OOmu# KOHTPONb ¥ MOHHUTOPHHT HCIIOJHCHHUS JOKYMEHTOB BKJIIOYAET B ceOd
CIIEAYIOLIUE NEHCTBU:

a) OCTaHOBKA Ha KOHTPOJIb IOKYMEHTa,;

©) MOHHTOPHHT X0Jia HCIIONHEHHUS JOKYMEHTa (B T.4. PAacChUIKA HATIOMUHAHUH);

B) CHATHE C KOHTPOJIS IOKYMEHTA B CBS3H C HCIIOJIHEHHEM.

3.3.3. KonTpomo momiexaT BCE 3apeTHCTPUPOBAHHBIC IOKYMEHTHI, IIOPYYEHHS
nupekropa LlenTpa u ero 3amectuteneit, TpeOyrOIIe HCIIOTHEHHUS.

3.3.4. JIoKyMeHT, mojulexarnuif KoHTpoiro, pukcupyercs B COJI ¢ ykazaHHeM Cpoka
€r0 UCIIOJIHEHHUSI.

3.3.5. IlpomneHrme cpoka WCHOJIHEHHUS [OKyMEHTa (TIOPYYEHHS) OCYIIECTBISIETCS
Ha OCHOBaHHM COOTBETCTBYIOIIEH pe3oironuu maupekropa llentpa B C3J1 o mpoeHun cpoka
HCIIOJIHEHMS JOKYMEHTA (IIOpYUYeHHUs), KOTOPas SBIIETCS OCHOBAHUEM VIS BHECEHUS H3MEHEHUM
B CO/] cpoka UCIOTHEHUS JOKYMeHTa (IOPYUCHU).

Cpoku UCTIONHEHUSI CPOUYHBIX M ONEPATUBHBIX IOPYUYEHU HE MIPOJIIEBAIOTCS.

3.3.6. Texymuii KoHTposb coOmoneHuss pabotHukamu LleHTpa  HacTosImEH
WHCTpyKIIMM ¥ MHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, YCTaHABIHBAIOMMX TpeOOBaHUS
K  pacCMOTPEHHIO  JIOKyMEHTOB,  OCYIIECTBISIETCS  PYKOBOOUTEISIMH  CTPYKTYPHBIX
noxapaszencHuii [lenTpa.

3.3.7. PaOoTHUKH CTpyKTYpHBIX Ionpa3ziencHuii lleHTpa HecyT OTBETCTBEHHOCTb,
IpelyCMOTPEHHYIO 3aKOHOaTenbcTBOM Poccuiickoit enepariy, 3a CBOM pEIIEHUS U AEUCTBUSL
(6e3neiicTBUE), IPUHUMAaEMBIE (OCYIIIECTBIIIEMBIE) B X0/I€ PACCMOTPEHHUS IOKYMEHTOB.

3.4. KonupoBajgbHO-MHOKHTeJIbHbIE pA60THI

3.4.1. B ofmem oTzmene OCyIIECTBISETCS KOIMPOBAaHHE JOKYMEHTOB M MaTEpHAJIOB
CITy)keOHOTO XapakTepa IS CTPYKTYpHBIX IopapasfencHuil lleHTpa B pamMKax HCIIOTHEHHA
OOII¥M OTZEIOM CBOHMX (DYHKITHH.

3.4.2. CrpykTypHBIE IOAPA3NCICHUA  BBIIOJIHAIOT KONMPOBAaHHE  JOKYMEHTOB
CaMOCTOSITEILHO B paMKaX Ha HUX BO3JIOXKEHHBIX ¢QyHKumi. IIpn HeoOxomuMocTH pabOTHHKH
KOIMPYIOT JOKYMEHTBHI CaMOCTOSTEIbHO Ha KOINMPOBAIBHOM allapare, HaXOIAIIeMCs
B KOITHPOBAILHONM KOMHATE.

3.5. HsrorosiieHHE, y4eT, HCIO0Jb30BaHHE, XPAaHEeHHE H YHHYTOKEHHE IIeJaTeid,
IITAMIIOB H IITAMIIOB ¢ (paKCUMUILHBIM BOCIIPOU3BEAECHHEM IIOAIHCH

3.5.1. HsroroBieHue, HCIOJB30BaHHE, ydeT, XPaHEHHE H YHUYTOXECHHE I€YaTel
U IOTaMIIOB IIPOM3BOMUTCA COTNIACHO [IONOKEHHIO O MOPSAKE M3TOTOBJICHHUS, HCIIOIB30BAHU,
ydeTa, XpaHeHus ¥ yHHITO)KeHus nedatei u mramnos B GUIT Komu HIT VpO PAH.



3.6. Ilopsinok cocTaBJIeHHS H YTBEPKACHUSI HOMEHKJIATYPbI 1€,
(hopMHpOBaHHE U YIET eI

3.6.1. B memix ¢QopMupoBaHHS U YydeTa JeJI B JICJIOTIPOU3BOJICTBE, a TaKXKe
ofecrieueHHs] IIOMCKa JOKYMEHTOB COCTaBJsieTcs HOMEHKiIarypa pen lleHTpa, KoTopas
IIpEJICTaBIIeT COOOM CHCTeMaTH3UpPOBAaHHBIN IEpeUeHbh HAMMEHOBAaHWM IEN B BHIE TaOIHITBI
C YKa3aHHEM CPOKOB IIOCTOSIHHOTO B BPEMEHHOTO XPaHEHHS JOKYMEHTOB.

3.6.2. B mnomeHkimarypy pnen lleHTpa BKIIOWaroTcs HaWMEHOBaHWS el (BHIBI
JIOKYMEHTOB), OTPaXKarOIIME BCE JOKyMEHTHPOBaHHBIE YIaCTKY AesTeIbHOCTH L{eHTpa.

3.6.3. Homenknarypa nmen LlenTpa cocTaBiseTcss oOIMKUM OTHEIOM, COINIACOBBIBACTCS
C TIOCTOSIHHO JAEHCTBYIOLIEH OJKCIEPTHOW Kommccueld IleHTpa, yTBepKImaeTcs IHpPEKTOPOM
IlenTpa CpoKoM Ha IATH JeT He mosfHee 30 mexabps MPeAIIeCTBYIOMIEr0 Ioja M BBOIUTCS
B Zie¥cTBHE C | sTHBaps CIEIYIOLIEro KaJICHAapHOTO Toa.

3.64. B cimyuae m3MeHeHus QyHKIHMH u CTpYKTYpsl LleHTpa HOMEHKIATypa el
IIOJJIEXHUT IIEPECOCTABICHUIO, COTJIACOBAHUIO U YTBEPXKICHHIO. ECIM TaKuX H3MEHEHHH HET,
TO B KOHIIE KaXJIOTr0 rojja OHa YTOYHSIETCS, IIepPEeledaThIBACTCS, YTBEPKIACTCA THUPEKTOPOM
LlenTpa 1 BBOAUTCS B IeHCTBHE C 1 STHBApsI CIIEAYIOMIETO KAJICHIapHOT0 TOIa.

3.6.5. HroroBas 3ammch O KaTE€rOpPHSIX M KOJHUYECTBE € 3aIOTHIETCS E€XKETOIHO
B Hadajle rofia (3a MpeIIeCTBYIOMNH T'O/) OTBETCTBEHHBIM 3a JOKYMEHTAI[HIO B CTPYKTYPHOM
[IOJpa3felIcHHH U C MOANHKCHI0 OTBETCTBEHHOIO IIEPEAaeTCs B IPYIITY HAYyYHBIA apXHB OT/EIIA
TYMaHHTapHBIX MEXIUCIUILIMHAPHEBIX UCCIICIOBAHMU.

3.6.6. HomeHkmaTypa el SBJSIETCS OCHOBOM JUIT COCTaBJIEHHS OIMCEH el
IIOCTOSSHHOTO CPOKa XPaHEHWs U IO JHMYHOMY COCTaBy, a TaKXKe JUIS ydeTa JIeJ BPEMEHHOI'O
cpoxka xpaHeHus (o 10 ser). Mcuucnenwe cpoKOB XpaHEHHS MIOKYMEHTOB, 3aKOHUYCHHBIX
JIEJIOIPON3BOJICTBOM B TEKYIIIEM I'OJTy, HAUWHAETCS ¢ | STHBapsI CIEIYIOMIETO0 roja.

3.6.7. O6ocobnennrsle mnompasneneHus LleHTpa caMoOCTOSTEIBHO pa3pabaTHBAIOT
HOMEHKJIATYpy A€l IOApa3feNeHus U IIPEIOCTaBILIIOT B o0muit oTnen LleHTpa At cocTaBieHUs
CBOJHOU HOMEHKJIATyps! Aen LlenTpa.

3.6.8. YTBepXIEHHBIA OSK3EMIULIP HOMEHKJIATYPHl JeNl  SBISIeTCS JOKYMEHTOM
IIOCTOSIHHOTO XpaHEeHUsI U BKIIIOYAeTCsl B pa3/iell HOMEHKIIATYphI Jiet oO1rero otaena [{eHnTpa.

4. TlopsIoK MOATOTOBKH B 0()OpPMJIeHIS JOKYMEHTOB
4.1. OO6mue TpeGoBaHuUs 110 0()OPMJICHHIO TOKYMEHTOB

4.1.1. JloxyMeHTBI, co3maBaeMble B LleHTpe, MOKHBI COOTBETCTBOBATH TPEOOBAHMSIM
«'OCT P 7.0.97-2016. Haumonaneubnii crangapT Poccuiickoit ®@enepanuu. Cucrema
CTaHIApTOB 1O HWHQoOpMarwu, OHOIHMOTEYHOMY M H3JaTelbckoMy Jerly. OpraHu3alHoHHO-
pacIopsAuTenbHas JOKyMeHTauusI. TpeboBanus K 0OpMIICHHIO TOKYMEHTOB)Y.

JIOKYMEHTHI IE€YaTatoTCs C MCIOJB30BAHHEM TEKCTOBOTO pepakTopa Mircosoft Word
Bepcurr 2003 u Bemme mpudrom Times New Roman (Cyr) pasmepom Ne 12 uepes
OIMH MEXCTPOUYHBIA MHTEPBaT Ha CTaHAapTHHIX JucTax Oymarm dopmara A4 (210x297 mm)
1 O(OPMIIAIOTCS Ha COOTBETCTBYIOIIEM OJIaHKE B COOTBETCTBHM C IIpHKasoM lleHTpa
«O6 yTBepxmeHUM 00pa3loB OIAHKOB JOKYMEHTOB». OTMerka 00 HCIONHHTENE I1€9aTacTCs
mpudToMm Ne 8, 9, 10.

Ina  odopmieHus TaONHYHBIX MAaTEpHAOB HCIONB3YIOTCS pa3Mepsl IIpUQPTOB
Ne 10, 11, 12.

Jlins BBIIEIEHHST 3ar0JIOBKAa MOTYT HCIOJIB30BaThCS NPOIHUCHBIE OYKBBI, IOITYKHPHBIHA
mpudT.

4.1.2. Kaxmgeli JIHCT MOKyMeHTa, ohOpMIICHHBIM Kak Ha OnaHKe, Tak W Oe3 HETo,
JOIDKEH MMeTh 1oy He MeHee: 30 MM — nmeBoe; 10 MM — mpasoe; 20 MM — BepxHee; 20 MM —
HIDKHEE.



4.1.3. Ilpm odopmieHMH IOKJIAHOB, TE3UCOB M T.II. 10 3aKa3y HCIONHUTENS WU
IO COTJIACOBAHHIO C HUM pa3Mep Mpru(Ta M MEKCTPOUHBIC HHTEPBAIBI MOTYT OBITH H3MEHEHEI,
JUISL BBIJENIECHUS YacTH TEKCTa INOKYMEHTa, 3arojioBKa, IpUMEYaHUs MOTYT HCIIOJIh30BAThCS
IIONYy)KHUPHOE HAdepTaHHE, KypCHB, IIOAYEPKUBAHHE WM CMEIICHHE TeKCTa (TabIHIlb,
JiarpaMMBbl) OTHOCHTENIEHO TPAHHUIl OCHOBHOTO TEKCTA.

4.1.4. CrpaHHUbI TEKCTa HYMEPYIOTCS apaOCKUMU UG PaMu B MIPABOM YaCTH HIKHETO
I10JIs1 OKYMEHTa, Ha9WHAs CO BTOPO# CTaHUIIBL

4.1.5. JHoxymentsl B llenTpe odopmisrorcs Ha OnaHKax YTBEPKICHHOU (HOPMBI,
KOTOpBIE UMEIOT 00s3aTeNbHBIE PEKBU3HUTHI, PACIIONOXEHHBIC B YCTAHOBICHHOM IOPSIKE.

4.1.6. bnaHKK HOKyMEHTOB, UCIIOJIB3yeMble B [{eHTpe:

1) 6mank muceEMa;

2) OnaHK mpHKasa,

3) 6iaHK pacHOpsHKEHUS,

4) obmuit 6nank;

5) 6manku mopydeHus mupekropa Llentpa (dopma 3.1. mpunoxkenus Ne 3 k HacTosmeH
Wuctpykumu), 3amectutenedt nupexropa lLlentpa (dopmer 3.2., 3.3. mpuoxenus Ne 3
K HacTosmed MHCTpyKIun).

Bce dopMmel 6maHKOB, HCIONB3yeMbIX B LleHTpe (B TOM umcie OnaHku 000COOIEHHBIX
noapasznencHui L{enTpa), pasmernens! Bo BKIaake «bimankuy COJI.

4.1.7. Ob6ocobnennsle momapasneneHus LleHTpa oQOpMITIOT TOKYMEHTHI Ha OjaHKax
YTBEPKIECHHBIX IpHKa3oM LlerTpa «O0 yTBepkaeHuN 06pa3oB GIaHKOB JOKYMEHTOBY.

4.2. Ilopsimok moAroToBKH H 0GOPMIIEHHS CIYKeOHBIX IMHCEM

4.2.1. Tlopsmok HOATOTOBKH, OQOPMIICHHS CIYXKEOHBIX MHCEM, a TakXKe (OPMEI
OIIaHKOB ITHUCEM YCTaHABIMBAIOTCA C yIETOM OOIMUX TpeOOBaHMA 0 0QOPMIIEHHIO JOKYMEHTOB,
YCTaHOBJIEHHBIX HacTosmed MacTpykuuei.

4.2.2. IlogrotoBka IpPOEKTOB CIYXEOHBIX IIMCEM OCYIIECTBISETCS pPaOOTHHUKAMMU
IlenTpa.

4.2.3. Cmyxebuple mucbMa Ha Onanke lleHTpa MOryT OBITH HOMIMCAHBI AUPEKTOPOM
IlenTpa, 3amectutenaMu aupektopa lleHTpa, I1aBHBIM ydeHBIM cekperapem lleHTpa, a Takxke
pabotHukamu [{eHTpa B paMkax JOBEPEHHBIX ITOJTHOMOYHH.

4.2.4. llpoekT muckMa IO TOANHMCAHUSA IODKEH OBITh COTJIACOBAaH PYKOBOIHUTEIEM
CTPYKTYPHOTO mojpaszieneHus LleHTpa, KOTOpHIi OTBeUaeT 3a €ro MOATOTOBKY M KYpUPYIOITIM
3aMecTHTeNeM OupeKTopa (B ciaydae noanucanus nupexkropom Llentpa). CoracoBanue mpoekTa
nuceMo IpousBoautes B COJI.

4.2.5. TekcTel OTBETHBIX IIHCEM JOJDKHBI TOYHO COOTBETCTBOBaTh JAHHBIM
MTOPYYCHHAM, TOCTYIHBIINM 3aIpocaM, YKa3aHUsIM 110 UCIOTHEHHUIO TOKyMEHTOB.

CrnyxebHple IHMCbMa H3NararoTcs: OoT 1-ro jmma MHo)XecTBeHHoro uumcna («IIpocum
MIPEOCTaBUTh WHPOpPMANHIO...», «HampaBiasieM Ha 3aKIIOUCHHE IIPOEKT...»), OT 3-ero Juna
equacTBenHoro yncia («®UL] Komu HI] YpO PAH He cuutaeT BO3MOXKHBIM. .. », «DULl Komu
HII YpO PAH mpemiaraer pacCMOTPETh BO3MOXKHOCTb. .. »)

4.2.6. TluceMa opopMIIIOTCS C YKa3aHUEM CIEAYIOIUX PEKBU3HUTOB:

4.2.6.1. Jlarta u perucTpalOHHbBIM HOMEDP TOKyMEHTA.

YKa3aHHBINA PEKBU3UT PACIIONaraeTcs B OJIHY CTPOKY.

Jlata muceMa IIPOCTABISIETCS MTOCTe TOAMUCAHNS TOKyMeHTa. JlaTy ImuchMa 0OpMILIIOT
apabckumu 1ubpaMyi B MOCIIEOBATEIBHOCTH: J€Hb, Mecsll, rof. JleHb U Mecsl 0QOPMIIIIOT
IByMs IIapaMu apabekux mudp, pasaeaeHHbBIME TOUYKON; FOJ - YeTHIPhMS apaOCKuMH MU paMu.

Hampumep: «14.05.2021».

Jomyckaercst clIoBecHO-IIH(POBOH cr1ocod 0hOpMIIEHUS JaThIL.
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Hanpumep: «14 suBaps 2013 r.».

PeructpannoHHBI HOMEp MHACHMA IPOCTABIIIETCS IIOCHE €r0 MOJIUCAHUS COTPYIHUKOM
obmero otnena. Peructpamus nucsma npousBogutes B CIJI.

4.2.6.2. Anpecart:

B xadecTBe ajmpecara MOTYT OBITH OpraHU3aldM, WX CTPYKTYPHBIC IOJpa3[eciICHHU,
JOJDKHOCTHBIE WM (u3MdecKue juna. [Ipy afpecoBaHHM MOKYMEHTa IOJDKHOCTHOMY JIMILY
UHMIUAIB! YKa3bIBalOT mepel (amunued. HauMeHoBaHME OpraHM3amUM M €€ CTPYKTYPHOTO
TO/Ipa3/IeNIeHus YKa3bBaloT B MMEHHWTENBbHOM manexe. Hampumep (3mech M jajiee IpUMEpHI
HaMMEHOBAHHs OPraHU3aIii, UX CIIPABOYHEIE JaHHBIC U . SBILTFOTCS YCIOBHEIMH):

I'ocymapctBennsrit CoBeT
Pecny6mikxu Komu
KoMuTeT 10 cCOnMaNbHOM IMONHTHKE

I[O.TDKHOCTB JIAIa, KOTOpOMY aApe€COBaH NOKYMCHT, YKa3bIBarOT B JATCIBHOM IIAJICKE,
HallpuMep:

I'enepaibHOMY DUpPEKTOPY
OAO «IIumenpoMpoexT»
IletpoBckomy B.A.

Eciu moKyMeHT OTHpaBIIAIOT B HECKOJIBKO OJHOPOIHBIX OPTaHU3aIUM MM B HECKOJIBKO
CTPYKTYPHBIX IIOAPA3[EIICHUN ONHOM OpraHu3aliy, TO UX CIeIyeT YKa3blBaTh 000OIIEHHO,
HaIlpUMeED:

PyxoBomutensm
NPEAIPUATHH, OpraHU3alnil
(110 CIIHCKY)

JomyckaeTcss eHTpUpOBaTh KaXAYI0 CTPOKY peKBU3WUTa «AzpecaT» MO OTHOIIEHHUIO K
camolt JumHHOU cTpoke. Hampumep:

['maBHOMY pemakTopy
Wsnarennckoro noma «MemuamoMm)»
Cemunoit H.B.

JIOKyMEeHT He IOJKEH coiep:karh Oojee ueThpex anapecatoB. CnoBo «Kommsa» mepen
BTOpPBIM, TPETHUM, YETBEPTHIM aJpecaTaMu He yKaspIBaroT. [Ipm OonblmeMm dwcie ampecaros
COCTaBJISIFOT CIIMCOK PACCBUIKU JTOKYMEHTA.

B cocTaB pekBu3uTa «AmpecaT» MOKET BXOJUTH IIOYTOBBIA afpec. DIEMEHTHI II0YTOBOTO
aJpeca YyKa3blBalOT B IIOCIECNOBATEIBHOCTH, YCTAaHOBICHHOW IIpaBHIaMH OKa3aHHA YCIyT
ITOYTOBOM CBSI3H.

[Ipn agpecoBaHMM IHCbMa B OPIraHHU3ALMIO YKasbIBAIOT €€ HAMMEHOBAHHE, 3aTEM
IIOYTOBBIX aJIpec, HallpUMeEp:

Hupextopy BHUNJIAJT
Jlapury M.B.

[Tpodcoroznas yiu., 1. 82,
Mocksa, 117393

IIpy ampecoBaHMH JOKyMeHTa (QU3MYECKOMY JIMI[Y YKa3bIBAIOT (aMMIMIO M MHHIIHAIE!
[IOJTyJaTess, 3aTeM ITOUYTOBBIN apec, HallpUMeEp:
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WBanopoiit H.A.
yi. IlepBomatickas, . 85, xB. 37,
CrixteBKap, Pecrybmkxa Komu, 167000

4.2.6.3. 3aromoBok (IIpy HEOOXOIUMOCTH):

3aroJoBOK K TEKCTy BKJIFOUAeT B ceOsl KpaTKoe CoAep)KaHue NOKYMEHTa, €r0 OCHOBHYIO
CMBICIIOBYIO Harpy3ky. 3aroiloBOK JOJDKEH OBITH COIVIacOBaH C HAaWMEHOBAHHEM BHIA
JIOKYMEHTA.

3aronoBoOK CiIy:KeOHOT0 IUChbMa MOXKET OTBEYATh Ha BOIIPOCHL: 0 ueM? (0 KoM?).

Hanpumep: «O cozmanuu aTTeCTalTMOHHON KOMHCCHHY.

3aroa0BoK AOJDKEH COACpXaTb MABEC OCHOBHBIE YacCTH: TEMY (HpCJIMCT, BOHpOC)
u HeﬁCTBHe, KOTOPOC MPOU3BOAUTCA HIIK JOJIDXKHO OBITH IIPOU3BCACHO.

Hampumep: «O noarotoske mpoekTa JOTOBOPay.
3aroJIoBOK COCTaBIISIET UCTIOMHUTEND IOKYMEHTA.

42.6.4. OrMeTka O HaIUMYUU INPHIOKEHHS K CIy)XeOHOMY mHCBMY odopmiieTcs
CJIEAYIOIIUM 00pa3oM:

Hampumep:
IIpunoxenue: Ha 5 1. B 2 9K3.

Ecmm numcemMo wmMmeetr IIPUIIOKEHHUE, HE HA3BAHHOC B TCEKCTE, TO YKa3bIBAIOT €TO
HauMCHOBAHHUE, YUCJIO JJUCTOB U YHCJIO 3K3EMILJLIPOB, IIPU HAJIIMYHAKU HECKOJIBKHX HpI/IJIO)KeHI/Iﬁ

UX HyMepyIoT.
Hampumep:

[Tpunoxenus:

1. ITomo>xeHue 0 MMOCTOSTHHO AecTByromel sxcneptHol komuccuu OUL] Komu HIT YpO
PAHma 5 1. B 1 3K3.

2. ITonoxenwue o [Touetnoit rpamore @UIL] Komu HII YpO PAH na 7 1. B 2 3K3.

Ecnu mpuioxxeHHss cOpOIMIOPOBAHBI, TO KOJNHYECTBO JIUCTOB HE YyKaspIBaeTca. Ecin
[IPUIOXKEHHE HAIpPaB/LIIOT HE BO BCE yKa3aHHBIE B JOKYMEHTE ajpeca, TO OTMETKYy O €ro
HAJTMIUA 0OPMIISIIOT CIIETYOIAM 00pa3oM.

Hanpumep:
[Ipunoxenue: Ha 3 J1. B 5 9K3. TOJIBKO B IIEPBEIA aJIpec.

Ha mpunoskeHusIX K IpHKazaM, PacHOpsKEHHSIM, IPaBUIIaM, HHCTPYKIHMSM, ITOJIOKCHUIM,
IIJlaHaM, TporpamMmaM, JIOTOBOpaM M IpYrHM JOKyMEHTaM OTMETKa O IIPUIOKCHHUH
IIPOCTABIISIETCS. HAa MEPBOM JIMCTE IPHIIOKEHHUS B IIPaBOM BEPXHEM yIuly. Eciau mpuimoxeHui
HeCKOJBKO, oun HyMmepytoTes (IIpunoxernune Ne 1, ITpunoxerue Ne 2). Eciu IpHIoKXeHHE OIHO,
OHO HE HyMepyeTcs. B OTMeTKe O NMPHIIOKEHUHU YKa3bIBACTCS HAMMEHOBAHHE BHJA OCHOBHOIO
JIOKyMEHTa, €ro JaTa ¥ HOMEp:
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[Tpunoxenne Ne 2 K mpukasy
@MUII Komu HIT YpO PAH
ot 05.06.2022 Ne 19

Ecmu mpunoxeHueM K IpHKa3y SBISIETCS YTBEPKIAEMBIM MTOKYMEHT (IIOJIOKEHHE,
[IpaBHJIa, MHCTPYKIWA, PETTIAMEHT U JIpYTHE), B BEPXHEM IIPaBOM YTIIY MIPOCTABIIIETCS OTMETKA O
IPUJIOKEHAH, HUKE - TPU(} yTBEPXKICHUS JOKYMEHTa, HalIPUMED:

IIpunoxenne Ne 2

VTBEPXJIEHO
npukaszoM OUI] Komu HI[ YpO PAH
ot 05.06.2022 Ne 19

4.2.6.5. T'pud yrBepxaeHus:
I'pud yTBEpXKAEHHSA IPOCTABIAETCS B BEDXHEM IIPABOM YIIIy JOKYMEHTA, HAIPHMED:

YTBEPXJIAIO

Hupextop ®UL] Komu HIT YpO PAH
N.0. ®amumus

« » 2022 r.

[Ipn yTBep:KHEHHM [JOKYMEHTa IPHKA30M Tpud YTBEPIKIEHHS COCTOMT H3 CIIOB
YTBEPXXJIEHO (6e3 kaBbMeK K IBOETOUMS), COIJIACOBAHHOTO B POJIE W UHCJIE C BHIOM
YTBEPKIAEMOI0 NOKYMEHTa, HAUMEHOBAaHUS BHJA JOKYMEHTA B TBOPHUTCIBHOM IIAZI€Ke, €ro
IaThl U HOMepa, HallpuMep:

YTBEPXJIEHO
npukazom OUI] Komu HI YpO PAH
ot 05.06.2022 Ne 19

4.2.6.6. Ilonmucs:

PexBusur «Ilommuce» otmensgercs OT TeKCTa 2-3 MEXKCTPOYHBIMHM HHTEpBAIAMU
U COCTOHMT U3 HaMMEHOBAHUS OJDKHOCTH JIMIA, IOAMUCABIIET0 JOKYMEHT, JINYHOH ITOAIHCH,
pacmudpOBKH NOATHCH (HHUIIHANEI, HaMUITHS).

CnoBa ¢ HaIMEHOBaHMEM JIOJDKHOCTH [1€YaTal0TCs OT JIEBOM I'PaHHUIIBI TEKCTOBOTO OIS,
Vaunpansl UMEHH M OTYECTBA, (aMUIMs IE€YaTaroTcs OT IPaBoi I'paHUIBI TEKCTOBOIO IIOJIA
Ha OJIHOM YPOBHE CO CIIOBaMM HaMMEHOBAHUS JODKHOCTH.

Ecnu HamMeHOBaHWE HOJDKHOCTH 3aHMMAET HECKOIBKO CTPOK, CTPOKA C pacIIudpOBKOH
IIOJITUCH POBHSETCS 10 HUXKHEN CTPOKE ¢ HAaUMEHOBAaHUEM JOJIKHOCTH.

Ecmm JOKYMCEHT O(l)OpMJ'IeH Ha OaHke opranu3anydyd, B HaAHMMCHOBAHHH JOJDKHOCTH
HapMCHOBaHHUE OpraHu3alliy HE YKa3bIBaCTC.

‘ JlupekTop Hn.0. q)aMI/IJII/ISIJ

Ecmm noxyment odopmiieH He Ha OnaHKe, B HAUMEHOBAaHUE [OJDKHOCTH BKIIIOYACTCS
HaMEHOBaHHUE OpraHu3aIuu:

| Tupextop ®ULT Komu HI] YpO PAH 11.0. ®ammms |
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Jia muceM 3a MOANMKCHIO IVIABHOTO YYEHOro cekperaps LleHTpa, HCIONHSIOMIEro
obs3anHOCTH mupekTopa lleHTpa - cnmoBa «['maBHBIM ydUeHBIH cekpeTaphby, «VcmomHsromuit
0053aHHOCTH TUPEKTOPay II€YaTaIOTCs B OHY CTPOKY.

| TaBHELH yYeHEIH ceKpeTaph ITognuce N.0. Oamumms

Jna muceM 3a MOIIHCHIO 3aMECTUTENS AUPEKTOpa II0 HAydHOH paboTe, 3aMEeCTHUTEN
IMPEKTOpa IO OOIMMM BOIPOCaM, CIOBAa «3aMECTUTENh IHUPEKTOpa II0 HaydHOM paboTey,
«3aMeCTUTENb JUPEKTOPA IT0 OOIIMM BOIIPOCAM Y, IIEYATAFOTCS B JIBE CTPOKH.

3aMecTUTeNnsb TUPEKTopa
110 Hay4YHOH padoTe [lopnuce N.0. Gamumus

HpI/I IIOATTHCAaHUH JOKYMCHTA HECKOJBKHMH JOJDKHOCTHBIMH JIMIIAMU HUX HOOJIUCHU

pacmomojiararoT OOHY IIOI I[perﬁ B IIOCJIICAOBATCIIBHOCTH, COOTBGTCTBYIOII[eﬁ 3aHHUMacMbIM
JOJIXDKHOCTAM.

Hupexrtop [Togmuce N.0. Gamumus

I'maBHBIH OyXTrantep-Ha4aaTbHUK YIIPABICHHS
OyXrajTepcKoro yuera 4 GHHaAHCOBOTO TUTAHUPOBAHHS ITonmuce N.0. Oamumns

HpH IoAImMcaH JOKYMEHTa HECKOJIbKHMMH JIMIIAMH PaBHBIX JOJDKHOCTEH HMX IIOIIHMCH
paciiojiararoT Ha OJHOM YPOBHE.

Hanprmep:
3aMecTUTeNnsb TUpeKTopa 3aMecTUTENb TUPEKTOpa
110 06IIHIM BOIIpocaM 110 Hay4HOH paboTe
ITonmmuce N.0. Gammmus Ilommmice N.0. Gammmus

B JOKYMCHTax, COCTaBJICHHBIX KOMI’ICCI/IeI\;I, B IIOAIIMCH YKa3bIBa€TCA CTaTyC JIMIla B COCTABe
KOMHCCHH:

[Ipencenarems xoMuccHu: Tlommice N.0. Gamunmug
YjieHb! KOMMCCHH: Tlommuice N.0. Gamunns
Iommch N.0. ®amunng
Tlommuce N.0. ®amunus

Bo3MoxxHO pacnonoskenue hamMumiii WIeHOB KOMUCCHH II0 ali(aBHTY.

[TpoTOKONBI COBEIMAHMM, 3aceaHuil, COBETOB W Jp. IOAIMCHIBAIOTCS IUPEKTOPOM (WU
peJIceIaTeIbCTBYOIAM Ha 3aCEIaHUH) K CEKPETapEM.

[Ipn OTCYTCTBHM IOJDKHOCTHOTO JIMIIA, JOJDKHOCTh, WHMIMMANBI U (hamMmms KOTOPOTO
yKka3aHbl B pekBm3uTe «Il0muCh», MOKYMEHT IOMIMCHIBAECTCS IPYTUM JOJDKHOCTHBIM JIMIIOM,
HAMEIOIMM TIPaBO TIOJIIMCHIBATh JOKYMEHT 3a OTCYTCTBYIOIIEro pykoBoauTensd. He momyckaercs
[IOJTUCHIBATh JIOKYMEHTBI C IIPOCTABICHHUEM HAKJIOHHOM dYepThl Iepel HauMEHOBAHHEM
JOJDKHOCTH. B 3TOM ciydae IOKyMEHT IIepeledarblBaeIcs C YKa3aHHeM [OJDKHOCTH JIMIIA,
(haKTHYECKH ITOIHICHIBAIOIIETO TOKYMEHT.

[lpr mommucaHwy NOKyMEHTa JIMIIOM, HA3HAUYCHHBIM HCIONHSIOIMMM  OOS3aHHOCTH
PYKOBOJHTENSI B COOTBETCTBHH C IIPHKA30M, ITOIHCE OGOPMIIIOT CIIEYIOIMM 00pa3zoM:

14



3aMecCTHTENb TUPEKTOpa
110 OOIIM BOIIpocam Ilommiach N.0. Gavums

4.2.6.7. Hcnomurens:

Ormerka 00 HCIONHUTENE BKIIOYACT B ceOsf (HaMMIMIO, MM, OTYECTBO HCIIOIHUTENL
JOKyMeHTa, HoMep ero Tenedona. OTMETKy 00 HCIIONHHTENE PacloNiararoT Ha JIMIEBOM CTOpOHE
TOCJIE/THETO JIMCTA JOKYMEHTAa B JIEBOM HIDKHEM YITTy, IIPH OTCYICTBHHM MECTa, - Ha OOOPOTHOM
CTOpPOHE BHU3Y CJIEBa.

WBanoBa Mapuna [lerpoBHa
24-25-63

Ot™MeTKa 00 HCIIONHHTEE MOMKET HOIIOTHATECA HAaMMCHOBAHUEM HOJDKHOCTH, CTPYKTYPHOTO
TI0Apa3ACIICHUA 1 SJIEKTPOHHBIM agpeCOM HCIIOJTHUTES.

Wranora Mpuna [letporHa,
KonTpomnsHOE yrpaBienure, BeIyIpii CIEIHAICT
24-25-63, Ivanova@gov.ru

42.6.8. OtrHCK MeyaTH.

Iledats 3aBepsgeT NOMTMHHOCTH IOMIHCH JO/DKHOCTHOTO JIMIAa Ha JOKyMEHTaX,
YAOCTOBEPSIOINX IIpaBa JIMI, (QUKCHPYIONMX (GaKThbl, CBS3aHHBIE ¢ (DMHAHCOBBIMH CpPEICTBAMH,
a TaKKe Ha HHBIX JOKYMEHTaX, IIPEyCMaTPHABAIOIINX 3aBEPEHHUE TIOJIIHACH ITEUATHIO B COOTBETCTBHH
¢ 3akoHozareeTBOM Poccutickoit denepartim.

JIOKyMEHTBI 3aBEpSIOT II€YaThI0 OpraHW3alMM. lledaTh NpOCTABISETCs, HE 3aXBaThIBas
COOCTBEHHOPYYHOM ITOIITMCH JIMIIA, IOMIIHACABIIETO JOKYMEHT, WM B MecTe, 0003HaueHHOM «MII»
(«Mecto megaTny).

42.6.9. Ormerka 0 3aBepeHIH KOIUH

JU11  CBUIETEIBCTBOBAHMS BEPHOCTH KONMK (BBIOIMCKA W3 JOKYMEHTa) IOMTHHHUKY
IOKyMEHTa Ha IIOCIENHEM JIICTe KOIMM (BBIOIMCKH M3 JOKYMEHTa), Ha CBOOOIHOM MeCTE IIOJ
TEKCTOM O(QopMILieTcs peKBU3UT « OTMETKA O 3aBEPEHUH KOIHIY, BKIIOYAOIIIIA: YKa3aHHe O MECTe
HAaXOXIEHUA IOJJIMHHUKA NOKyMeHTa, mramn «Komms BepHay, cnoBo «BepHO» (U1 BBITHCKA
U3 JIOKyMEHTa), HAaMMEHOBAaHME [OJDKHOCTH JIMIA, 3aBEPHBIIETO KOIWIO; JHYHYIO IOIIHCE,
pacImppoBKy MOAINCH, ATy 3aBEpEeHMS; IedaTh (IIPH IIPE/ICTABICHHH KOINW VI BBITHCKH
13 JOKyMEHTA B IPYTYIO OPraHW3alluio), HallpuMep:

Kormmust BepHa.

[To/UTMHHNK JOKYMEHTa HaXOUTCS

B OUI] Komu HIT YpO PAH.

Havameawk obmero otnena  Ilommuce WO, @amummsg
JHara Ilevatn

JIMCThI MHOTOCTpAaHUYHBIX KOMMK (BBIIMCOK M3 JIOKYMEHTa) HyMEPYIOTCS U IIPOIIMBAIOTCS,
OTMETKa O 3aBEPEHHM KOIMHU JIOIIONHSETCS YyKa3aHHEM KOJIMYecTBA JIMCTOB KOIMHK (BBIIMCKU
U3 JIoOKyMeHTa): «lIpommTo, MPOHYMEpOBAaHO M CKPEIUIEHO II€YaThEo ( ) Ly
Jomyckaetcs 3aBepste otMeTKod «Komms BepHa» («BepHO») KaXmpli JMICT MHOTOCTPaHUIHOU
KOIIMHU TOKYMEHTA.

Korms Bepra.

[ToymHHKK JOKyMEHTa HAXOIUTCA
B ®UI] Komu HII YpO PAH.
IIpormiTo, IpoHyMEpPOBAHO
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U CKPEIUICHO IT€YaThIO ( ) L.
Hauampauxk obmero otnenma Ilommuees WO, Gavmuus
Jlara Ileyats

Kommu 3neKTpoHHBIX JOKYMEHTOB, CO3[aHHBIE Ha OYMaKHOM HOCHTEINE, 3aBEPSIOTCS
B YCTaHOBJICHHOM TIOPSIIKE.

OIEKTPOHHBIE KOIMH JOKYMEHTOB Ha OyMaKHOM HOCHTENE 3aBEPSIOTCS SIEKTPOHHOM
IIOIIMCEI0, B IIOPSIOKE, YCTAaHOBICHHOM HOPMAaTWBHBIMH TIPaBOBBIMH aKTaMHM PocCHICKOM
Oepeparyy.

4.2.6.10. OTMeTKa 0 KOHTPOJIE JOKYMEHTA.

OTMeTKa 0 KOHTpOJIE IPOCTaBILIETCS Ha BEPXHEM IIOJIE JIOKYMEHTA CIIpaBa MM Ha OJIaHKaxX
pe3oioluy (IOpydeHuH) K OKYMEHTaM, IOCTAaBIEHHBIM HA KOHTPOJb, C IIOMOINGIO INTaMIIa
«KOHTpOIBY, ¢ JOMOHEHUEM «OT PyKu» HAMIHCH «CPOK MCIIOHEHNS .

4.3. Tpebopanns npu oopmMIeHNH pe30TONHi (HOPydeHHH)

4.3.1.1. Pezomonus CONEPXKHT yKa3aHUWs II0 HCIONHEHHIO IOKYMEHTA. Pe30Iromus
odopmIseTcs Ha CBOOOIHOM MecCTe pabodero moJis JOKyMeHTa (/I JOKYMEHTOB C IOCTOSHHBIM
CPOKOM XpaHEHHS) HJIM BHOCHTCA HemocpernctBeHHo B COJI. Bximouaer B cebs: dammmmio,
UHUIHATE] HCIONHUTENS (MCIONHMTENEH), IOpydYeHHEe IO JOKYMEHTY, CPOK HCIIOIHEHHUS,
IIOMIINCH JIUI[A, BBIHECIIETO PE3OJIOIIHIO, ATy PE30IIFOIIHH.

4.3.1.2. B ciy4ae, xorna IopydeHue raeTcs IBYM W 0ojiee JHIaM, TO B PE3OJIIOIHH
JeNaeTcs OTMETKAa O TOM, KTO OyHEeT SBIATHCA OTBETCTBEHHBIM HCIOJNHHUTENIEM, KOTOpas
BKJIFOYAaeT B cebsS CIOBO «CBOA». Eciam cI0BO «CBOA» HE MPOCTaBIEHO, OTBETCTBEHHBIM
34 BBIIIOJIHEHHUE [TOPYIEHHs] CUATAETCS UCIIOHUTEND, YKa3aHHBIA B TOPYICHHH [ICPBbIM.

CoHCHIONHHTENM  OTBEYAIOT 3a Ka4deCTBO IMPOPabOTKH ¥  CBOEBPEMEHHOCTH
IIPeIOCTaBICHUS HHPOPMAITHH O BHIIOJHEHHH UMH TIOPYUIEHHS.

4.3.1.3. Ilpu HEOOXOIMMOCTH yKa3bIBAETCS JlaTa UCIOJTHEHHUS TIOpyJIeHHs. J[aTa MOXKET
OBITb YCTaHOBIEHA KaK I OTBETCTBEHHOTO HCIIOJNHHUTENS, TaK ¥ IS COHCIIOIHHTEIIEH.
B Ttekcre pesomonuu (IOpydYeHHs) YKa3bIBACTCS CPOYHOCTH, ONEPATHBHOCTH MM IOPSIOK
IOKJIa/1a O X0/ie UCTIOTHEHUSI TOKYMEHTA.

43.2. lloyMHHWK TOANMCAHHOM PpE30JIOLUMH C JOKYMEHTOM  HaIlpaBIIAeTCS
HCIIOJIHUTEIIO WM OTBETCTBEHHOMY HCIONHHUTEMIO (B CIydae, €CIIH B  PE30JIOIHH
[IpeayCMaTpUBAETCS HECKOJIBKO UCTIONHUTENEH).

4.4. TpeGoBanus Kk 0pOPMIICHHIO CJIYKeOHBIX H IOKJIATHBIX 3aMMHCOK

4.4.1. CruyxebHble U [NOKIAIHBIE 3allMCKH COCTABJSIIOTCS corylacHo [lopsika
IIOJITOTOBKH, COTJIACOBAHUS W ITOAIUCAHUS OpPraHHU3allMOHHO-PACHOPSIAUTENFHBIX JOKYMEHTOB
B llentpe, peructpupyrorcs B CIOJl (Popmer 5.1., 5.2. mpunoxenus Ne 5 kx Hacrosmeit
WHCTPYKIIMN) B UMEIOT CIIEAYIoNIHe 00s3aTeIbHbIe PEKBU3UTHI:

1) mary Hanucanus nHGOpManUU (3aIUCKK);

2) HOMEp CiIyXeOHOM WM JOKJIagHas 3amUCKH (IPUCBAWBACTCS aBTOMATHYECKH IIPU
perucrparnuu B COJN);

3) wazBamme Buma npokymenta (CJIYKEBHAS 3AIIMCKA wm JOKIJIAJIHAS
3AITUCKA)

4) TexcT uHbOpPMAITHH (3aITHCKH);

IIpr HEoOXOMMMOCTH pEIIeHusl Kakoro-mudbo Bompoca HHGpopMalus (3allcKa) IT0JDKHA
COIEPIKaTh MPEUTOKEHHUS O IYTSAX PEeIIeHUs IPOOIEeMBl U, IpA HEOOXOAUMOCTH, NPEIOKEHHS
0 Jaye IOpYUYEHHUH ¢ yKa3aHHEeM JIUI] X OPTaHOB C yUETOM HX KOMIIETEHI[UH, KOTOPBIM MOJXKET
OBITH aIPECOBAHO UCIIOTHEHNE IOPYIEHHUS,;
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5) moAmuCk.
Vka3aHHBIA PEKBU3UT 0QOPMILICTCS aHAJIOTHYHO TOPSIKY, IPEAYCMOTPEHHOMY ITYHKTOM
4.2.6.6. paznena 4.2.6. HacTOSAIIEH TIaBHL

Hanpumep:

Hauanrnuk otnena 1.0. Gamunus

4.5. TpeboBanus k 0(hopMIEHHIO IPOTOKOJIOB COBEMAHHIA, 3aCeTAHMIA,
NPOBOIUMBIX JupeKkTopoM LleHTpa, ero 3amecTuTeIIMH

4.5.1. Opranmsanus COBEINaHWH, 3aceaHMi, IPOBOMMMBIX IUPEKTOPOM LleHTpa wiu
ero 3aMEeCTHTEISIMHM, a TaKKe COCTaBIeHHE, OGOPMICHHE M pETHCTPAaIMs IIPOTOKOJIOB
yKa3aHHBIX COBEINAHWM BO3JararoTCs Ha COOTBETCTBYIOIIWE CTPYKTYPHBIE ITOAPA3ZeICHHs
[enTpa.

4.5.2. Pemenus, IpUHATEIE HA COBEINAHUSX, 3aCEHaHUSX OPOPMILIIOTCA IPOTOKOIOM
B CPOK He Ooiiee Tpex JHEeH.

4.5.3. IIpoToKoJBI I€YaTalOTCSI Ha CTaHMAPTHBIX JHcTax Oymarw QopmaTta A4
(210x297 mm).

4.5.4. 1IpoTOKOIBI MOTYT M3[aBaThCsS B IIOJHOW WM KpaTKo#t dopme, mMpd KOTOPOH
OITyCKAETCs X0 00CYKIEHHU BOIpoca U (DHKCHPYETCs TOIBKO IPHHATOE [0 HEMY pEIIECHHE.

4.5.5. TIpotokon, m3maBaeMblii B mosHOU Gopme (Dopma 4.1. mpunoxenus No 4
Hacrodmed MHcTpyknuu), medataercss ¢ ydeToM TpeOoBaHUM, YCTAHOBIEHHBIX HACTOSIIEH
WMHCcTpyKIMEeH, U IMEET CIEIYIOIUE PEKBA3UTEL:

4.5.5.1. HawumMmeHOBaHWE TOKYMEHTA;

HanmenoBanue poxymenta - [TPOTOKOIJI - mewaraercs OT IpaHHIGI BEPXHETO ITOJI
IIPONKCHBIME OYKBaMH, IOy XHUPHBIM IIpHGTOM pazmepom Ne 12 i BEIpaBHHBAETCS I10 IIEHTDY.

4.5.5.2. Bwupx coBemanus, 3aceIaHus;

Bup copemanus, 3aceaHus Ie4aTaeTCs NOIYKUPHBIM IMPUAGTOM UYepe3 OIMH HHTEPBAI
U BBIPAaBHUBAETCS 110 IIEHTPY.

4.5.5.3. nara u HOMEp MPOTOKOJIa,

Hara odopmisercs croBecHO-IMQPOBBEIM CIOCOOOM HIH IHGPOBBEIM  CIIOCOOOM
1 mnedaraeTcss depe3 1.5-2 MEXCTpOUYHBIX HHTEpBaja HIKE MPENBIAYINET0 pPEeKBU3UTa 0Oe€3
a63aIHOr0 OTCTYIUICHUS OT JIEBOM IPaHUIIBI TEKCTOBOTO TIOJISL.

Jaroi#l mpoTokoma sSBISETCS JaTa COBEINAHUs, 3acelaHus. Eciau coBelanue, 3aceIaHue
IIPOBOAMIIOCH HECKOIBKO IHEH, TO B IPOTOKOJIE Uepe3 THUpe YKa3BIBAIOTCS JaThl Hadalla
U OKOHYAHUS COBEIaHUs, 3acelaHusl.

Hanpuwmep:
«11 Bos16ps 2017 1. - 12 HOs16ps 2017 r.» mum «11.12.2017 - 12.12.2017».

Homep mporokona meuaTaeTcs Ha TOM XKe CTpoke, 4TO U Jara 0Oe3 ab3amHoro
OTCTYIUICHHS OT MIPABOH IPaHUIIBI TEKCTOBOTO OIS apaOCKUMU UG PaMU ¥ COCTOUT U3 CHMBOJIA
«Noy w1 TOPSIIKOBOTO HOMEpPA MPOTOKOJIA.

4.5.5.4. Texkcr:

Texct nedaraercs gepes 1,5-2 MEKCTPOUHBIX HHTEpBaja OT NPEABIAYIIEr0 PEKBU3UTA.

TexcT MONHOTO TPOTOKONA, KakK IpaBUJIO, COCTOMT U3 JBYX 4YacTel: BBOIHOH
W OCHOBHOI:

a) BO BBOJIHOM YacTH YKa3BIBAIOTCS:

- OamuIds, HHANAATE AMCHH U OTUYECTBA, HANMEHOBAHUE OJDKHOCTHU IIPEICENATEIL]
HJIH IPEJICENaTENbCTBYIOIETO;
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- Oamunusd, MHUIMAIE KIMEHH U OTYECTBA, HAUMEHOBAaHUE HOJDKHOCTH CEKpeTaps HIH
JHIa, KOTOPOMY IIOPYUEHO BEACHUE MMPOTOKOJIA;

- Qamunus, UHUOUATEI WMEHH MW OTYeCTBa, HAMMEHOBAHHME  JOJDKHOCTH
IIPUCYTCTBOBABIIUX HIIM JIENAETCS OTCHUIKA K IPUTIAraeMOMY CIHCKY NMPHCYTCTBOBABIIMX, €CIIH
AX KOJMYECTBO IIpeBBIMNAECT 15 uenoBeK. YKa3aHHBIM pEKBH3UT HAYMHACTCS CO CIIOBa
«IIpucyTcTBOBANM:», B KOHIIE CJIOBa CTAaBUTCS IBOETOYHE, IE€YATACTCA OT TPAHHUIBI JIEBOIO
TEKCTOBOT'O TIOJIS.

BBonHas yacTh 3aKaHIMBAETCS MOBECTKOM JHS - IEPEYHEM PACCMATPUBAEMBIX BOIIPOCOB,
IIEPEUUCIIEHHEIX B IOPAOKE HMX 3HAYUMOCTH, C YyKazaHueM GaMuIdd, WHHUINAIOB HMH
U OTYECTBA, HAMMEHOBAHMSA JOJDKHOCTH IOKIAN4YWKa II0 KaXAOMY IIYHKTY IIOBECTKH HS.
Kaxmert Bompoc HymepyeTcs apaOckol mubpoii, ero HauMEHOBaHHE HAYMHAECTCS C IIPEUIOra
«O» («O6y») u meyaraeTcst OT IPAHMIIBI JIEBOTO TEKCTOBOIO IIOJIS,

0) OCHOBHasd 9YaCTh IPOTOKONIA COCTOMT K3 Pa3lelioB, COOTBETCTBYIOINMX ITYHKTaM
IIOBECTKH IHA. TEKCT KaXA0T0 pa3zelia CTPOUTCS 110 CXEME:

CJIYIIAJIA - BBICTYIIWIIA - PEIIUJIN.

OcHOBHOE cofiepKaHue TOKIAN0B M BEICTYILUICHUH TIOMEINAETCS B TEKCTE IIPOTOKOIIA HIIK
MpUJIaracTcs K HEMYy, B IIOCIEQHEM Cllydae B TEKCTe JenaeTcsi CHOCKa «TeKCT BBICTYILICHIUS
npujaraeTcsy». Pelrenve B TEKCTe NMPOTOKONA IIEYATACTCS ITOJHOCTBIO, NMPH HEOOXOAMMOCTH
IPUBOJSTCS] UTOTH TOJIOCOBAHHUS.

Copepxxanne 0co00Oro0 MHEHHS, BBICKa3aHHOTO BO BpeMs OOCYXKICHHS, 3aIKCHIBAETCS
B TEKCTE IIPOTOKOJIA IIOCIIE COOTBETCTBYIOIIETO PEIICHHS.

B nocrnenneM myHKTe HOABOASTCS UTOTH B YKa3bIBAIOTCS CPOKU BBIAAHHBIX TOPYUECHHIH.

4.5.5.5. Tloxmuce:

Ilognuce oTHenseTcs OT TEKCTa 2-3 MEXCTPOYHBIME HWHTEPBAJIAMH M BKIIFOYAET
HaMMEHOBAaHUE IOJDKHOCTH JIMIA, IIPENCENAaTENbCTBOBABINETO Ha COBEIIAHHH, 3aCeIaHUM, €ro
JIMYHOH IOAINCH, paciIi(POBKY IIOIHCH (MHUIIUAIE HMCHH M OTYECTBa, QaMHUIIHs).

HanmMeHoBaHKE HOMKHOCTH IIeUaTaeTCs OT JIEBOM IPAHHUIIBI TEKCTOBOTO TIOJISI YePe3 OIHUH
MEXCTpPOUHBIM HHTEpBall. PacimiudpoBka MOAIUCH pacIoyiaracTcs Ha YpOBHE IIOCIETHEH CTPOKU
HaMEHOBaHUS JOJDKHOCTH C MpoOernoM Mexny uHuluaiamu u Gamuaued. [Ipu odbopmienun
pacmupOBKH MOIIIHCH, BKIIOYAIOMIEH TOJIBKO WHHUITHAT WMEHH W (HaMIIHIO, TTPOOET MEXITY
TOUKOH IOCJIe WHHUIlMaNa UMeHHU U damunueit He cTaBuTcs. [locnenusas Oykea B pacimudpoBKe
OTPaHUYMBAETCS IPABBIM TEKCTOBBIM ITOJIEM.

[IpoToxon moIuCkIBaeTCs IMpeceaaTesieM U CEKpeTapeM.

4.5.6. Ilporoxon, uznaBaemblii B kpaTkoil ¢opme (Dopma 4.2. [lpmmoxenus Ne 4
HACTOSIIIEH MHCTPYKIINH), IleYaTaeTcs ¢ yueToM TpeboBaHul HacTosmed NHCTpyKIuy, 1 UMEET
CJIeIYIOIUE PEKBU3UTHL:

4.5.6.1. PeKBU3HUTH aHAJIOTMYHO YCTAaHOBJIIEHHBIM B NoAMyHKTax 4.5.1. - 4.5.5. myHkTa
4.5. HaCTOAINEH IIaBHI;

4.5.6.2. Tekct:

TexcT KkpaTKOro IMPOTOKOJIa COCTOUT U3 JIBYX YacTel: BBOAHOHM X OCHOBHOM:

@) BO BBOJHOM YaCTH YKa3bIBAIOTCH:

- (aMuIus, HHATHAIE UIMH B OTYECTBA, HAUMEHOBAHUE JOJDKHOCTH IIPEACcenaTells UK
IIpe/IceNaTeIbCTRYIOIIETO;

- (GamuInsa, WHAHAIBI UMH W OTYECTBAa, HAMMEHOBAaHUE IOJDKHOCTH CEKpETaps WX
JI¥Ia, KOTOPOMY IIOPYYEHO BEACHUE IIPOTOKOIIA;

- (daMunusg, HWHAIWATEI WMH W OTYeCTBa, HAWUMEHOBaHME  JOJDKHOCTH
[IPHUCYTCTBOBABIIIX WM IEJIACTCS OTCHUIKA K IIPHIaraéMoOMy CIIUCKY IIPHCYTCTBOBABIIMX, €CIIH
HX KOJMYECTBO TPEBBIIAET 15 dYenoBeK. YKa3aHHBIM PEKBH3UT HAYMHACTCS CO CJIOBa
«IIpUCYTCTBOBAJIH:», B KOHIIE CJOBa CTaBUTCA IBOETOYME, IIEYATAETCS OT IPAHMIBI JIEBOTO
TEKCTOBOTO TIOJIS.

6) OCHOBHAs{ YaCTh IPOTOKOJA BKIIOYAET PAacCMaTPUBAEMBIE BOIPOCHI M IIPHUHATHIC
O HHMM pelleHusa. HauMeHOBaHWE BOIPOCa HyMEpyeTCs PUMCKOM IHQpOH M HAaYMHAETCS
¢ mpemmora «O» («O6»). VYkaspmBaroTcs (aMuUIMM W HHUANOWAIBI WMEHM ¥ OTYeCTBa
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JIOJDKHOCTHBIX JIMI], BBICTYIHMBINUX IPHU OOCYXICHHU TAHHOTO BOIPOCA, KOTOPHIE IeUaTaroTCs
gepe3 OJMH MEKCTPOUHBIN UHTEPBAIL.

3aTeM yKa3bIBaeTCsl IPUHSATOE 110 BOIIPOCY PEIICHHUE.

B nmocnenHem MyHKTe IOABOJATCS UTOTH U YKa3BIBAKOTCS CPOKU BBIJAHHBIX TOPYUYCHUH.

4.5.6.3. Ilommuce.

VYKa3zaHHBIH pPEKBH3UT OQGOPMILIETCS aHAJIOTHYHO MOPSIOKY, HPEAyCMOTPEHHOMY
noanyHkToM 4.5.5.5. paznena 4.5. HacTosIIEH TTIaBHL.

4.5.7. Komuu mHOpOTOKOIOB IpH HEOOXOAWMOCTH pPAacCBUIAIOTCS 3aWHTEPECOBAHHBIM
OpraHM3allMsM M JOJDKHOCTHBIM JIUIIAaM B COOTBETCTBHHU C JIACTOM DPAacChUIKH. JIMCT pacChUIKH
COCTaBJII€T W MOJNMCHIBAET OTBETCTBEHHBIM HCIIONHUTENh — PYKOBOAUTENH CTPYKTYPHOIO
[I0JIpa3ieNIeHNs], TOTOBUBILETO paCCMOTPEHHE BOIIPOCA.

IIpuHATBIE peImIeHWs MOTYT [OBOJUTBCS 1O MCIONHHUTEICH B BHAE BBIIHUCOK
U3 IIPOTOKOJIOB.

4.5.8. TlomMMHHUK IIPOTOKOJA COBEMIAHWS BMECTE C JIACTOM PACCBUIKHA, B KOTOPOM
CIellaHa OTMETKA O JaTe OTIpPaBKU KOMWK TPOTOKOJNA FIIA BEIINCKH H3 HET0, OCTaeTCs
B COOTBETCTBYIOIIEM CTPYKTYPHOM TOJpa3neneHunu [{eHTpa.

4.5.9. Ha mpotokone, comepxameM CIyKeOHYI0O WHQOPMAIIHIO OTPAaHHYECHHOTO
pacIpoCTpaHeHHUsI, IPOCTABIIIETCS ToMeTKa «J1JIst CITy’)KeOHOTO ITOJIb30BaHUA .

4.6. TpeboBanus k padore ¢ KOHPHUIECHIINATLHBIME JOKYMEHTAMH

4.6.1. K xonduneHnuanbHOM HHPOpPMAMH OTHOCHTCS HECeKpeTHas HHOOpMAaIus,
OrPaHHYEHHOCTh Ha paclIpOCTpaHEHHE KOTOpOH JUKTyeTcss (eIepalbHBIMA 3aKOHAMH,
IIO[3aKOHHBIMA HOPMAaTHBHBIMH AaKTaMH, DACHOPSIUTEIbHBIMU JOKYMEHTAMH YUPEIUTEIS
U JIOKIbHBIMH aKTaMHU YIPEKICHHUS.

4.6.2. Pabora ¢ KOHQUICHIHATIBLHBIMH JOKyMEHTaMH OCYIIECTBIIIETCS COTJIACHO
ITonoxxenuto no pabote ¢ KoHpUAeHNHATHHBIME TokyMeHTamu OUI] Komu HIT YpO PAH.
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[Tpunoxenne Ne 1
K MHCTpYyKIMH

MHWHHCTEPCTBO HAYKHW U BBICHIEI'O POCCHSICA HAVKA JIA BBUJIBIC BEJIOJUAH

OBPA30BAHUS POCCUHCKOU ®EIEPAITIH MUHUCTEPCTBO
®denepanbHOE rOCYIapPCTBEHHOE «Poccusica HaAyKasiC aKATEMHUSIOH
OI0KETHOE YUpEkKICHUE HAYKH Ypan rokonca Kovm Hayka mépum»

DerepabHBIN HCCIETOBATETHCKHIA LEHTP TysiJIaH YK HyOAbIch denepanbHOil mOpuH
«KoMu Hay4HBIi IIEHTP YPaJIbCKOro OTIE/ICHHS QenepanpHOU KaHMY
Poccuiickoli akaieMun HaAyK» CHOMKY[ HayKa YUpEeKIICHHE
(O Komu HIT YpO PAH) (T®UI PHA YplO Komu HIII)
AKT
No

r. CBIKTBIBKap

BcekpriTs koHBepTa

KoMmuccueir B cocrase;

(momxHoCcTH ¥ @.M.O. 4I€HOB KOMUCCHH)
COCTaBJICH HaCTOHHIHﬁ aKT O CIIEOYIOIIEM

1. Kommccuedl BCKpBIT KOHBEPT, JOCTaBICHHBIH B DemepaabHOE TOCYHapCTBEHHOE
Oro/pKeTHOE yupexaeHne Hayku DenepanpHBIN HcciemoBarenbekuit HeHTp «KoMu HayuHbIi

LIEHTP YpPalIbCKOro OTAeNeHHsS PoccHHCKOM akageMuu Hayk» « » gt
ITOCPEJICTBOM
(gepe3 moUTy, KyphEepOM H T.IL.)
oT , HAXOJAMICTOCS 110 agpeCy:
(®.1.0. unu nanMeHOBaHuUE)
pin) e, » HAXOIAIIETOCS 10 apeCy:

(®.1.0. un HauMeHOBaHHE)
2. DBaHemHwuii BUJ KOHBEpTA!

(BHEIIHEE COCTOSIHHE KOHBEPTA, HATMYHE/OTCYTCTBUE IIOBPEXKIACHHUH ¥ T.11.)
3. Cogep:xuMoe KOHBEpTa:

D) ;

2) ;

3)

4. HacTosmuit akT COCTaBJIEH B TPEX IK3EMILIIPAX.

[Tonmmmcu xoMuccuu:

JlomKHOCTB N.0. Gamuus
ITO/ITHCH

JlomKHOCTE N.0. Gamumms
TTOJIITUCH

JlomKHOCTD N.0. Gamumms
TTOJIITUCH

1-#1 5K3. - ocTaeTcs B 00IIEM OTAEIE;
2-# 9K3. - mpHOOIIaeTcs K IOCTYIHUBIIEMY JOKYMEHTY;
3-11 DK3.- IIepechUIaeTCs OTIPABUTEIIO.
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IIpunoxenne Ne 2
Kk UaCcTpyKIHu

IlepeueHb TOKYyMEHTOB, He MOIJIEKANMUX PErHCTPALIHMH

1. JIoKyMeHTBI II0 MaTepHaTbHO-TEXHUICCKOMY OO€ECIIEYEHMIO, CTATHCTHYECKas
1 Oyxranrepckas ydeTHas M OTYETHAS JOKyMEHTAlHUs (cuera, KBUTAHIMH, HOPMEI, IOTOBODEL
HaKJIaHbIe, CMETHI, JPYIHe IOMOOHBIE NOKYMEHTBHI, IIOCTYMAroIue 6e3 COIMPOBOAUTENLHOIO
MMHCHMa);

2. IleyaTHple w3gaHWsA (KHWTH, Ta3€Thl, XXYpPHAIBI, OIOJUICTEHH), CTATHCTHYECKHE
COOpHUKY;

3. llo3mpaBuTeNnpHbIE UCHMA, TO3IPABATEILHEIE TEIETPAMMEL,

4. IlpurnacutenbHbIC OUIICTEL,

5. IlporpamMmsl KOHQEpPEHIUH, COBEINaHMUH, CEMHHAPOB, CHMIIO3UYMOB;

6. CnopaBouHO-HH)OpPMAIMOHHBIE MaTepHasbl, NPUCIAHHLIE I CBEJEHHS, B T.d.
PEKIIaMHBIE MaTepHaibl (JIICTOBKY, IIPOTPaMMBI, IIPOCIIEKTHI, H3BEIIEHMS).
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[Ipunoxxenue Ne 3
®opma 3.1.

MUHUCTEPCTBO HAVKU U BRICIIIET'O OBPA3OBAHIS POCCUMCKOU GEJEPAITIN

@eznepanbHOE TOCYIapPCTBEHHOE OIOIKETHOE YUPEKACHIE HAYKH
DegepanbHbINA HCCIE0BATETHLCKHN LIEHTP
«Kovm Hay9HBIH IIEHTP Y pasibekoro oTaesteHnst Poccuiickoil akageMun HAyK»
(@UIT Komu HIT YpO PAH)

Jupexrop ®UII Komu HI{ YpO PAH
®amuaus U.0.

KommyHnuctuueckas yiu., . 24, CeikteiBkap, I'CII-2, Pecmy6nuka Komu, 167982
Ten.: (8212) 24-53-78, dakc: (8212) 24-22-64 E-mail: shelomencev@frc.komisc.ru

Ne
Ha Ne oT
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[Tpunoxxenne Ne 3
®opma 3.2.

MMHUCTEPCTBO HAVKH Y BBICIIIEI'O OBPA3OBAHIUSI POCCUMCKOM OEEPALINN

DenepanbHOE TOCYIapCTBEHHOE OIOIKETHOE YUPEIKACHUE HAYKH
DenepaIbHBII HCC/I€I0BATETHCKHII IIEHT]
«Kovm HayIHBI HEHTp Ypaibckoro otaesnenns Poccuiickoil akageMun Hayk»
(®UL] Komu HIT YpO PAH)

3amecTuTeNb AHPEKTOPa 0 Hay49Hoi padore ®UII Komu HII YpO PAH
®amuansa 1.0.

KommyHuctideckas yiu., a. 24, Ceikteiekap, I'CII-2, Pecy6nuka Komu, 167982
Ten.: (8212) 44-17-32, daxc: (8212) 24-22-64 E-mail: gromova@frc.Komisc.ru

No Komy
Ha Ne OT
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IIpunoxernne Ne 3
®opwma 3.3.

MMHUCTEPCTBO HAVKH 1 BBICIIET'O OBPA3OBAHUS POCCUNICKOM OEJIEPALIAN

DenepallbHOE rOCy TapCTBEHHOE OIOIKETHOE YUPEXKICHHE HAYKH
DenepanbHbI HCCIEI0BATEHCKHI HEHT]
«Kovmu Hay4HbI HEHTp Y paiibekoro oTaesteHns Pocceuiickoil akaneMun HayK»
(®H1L Komu HIT YpO PAH)

3aMecTuTeNn AUPEKTOPa 110 06muM Bonpocam ®HUIL Komu HI[ YpO PAH
®amumnsa U.0.

KommynucTiaeckas yi., . 24, CoixtbiBkap, ['CII-2, Peciry6muka Komu, 167982
Ten.. (8212) 44-17-32, paxc: (8212) 24-22-64 E-mail: gromova@frc.komisc.ru

No Komy
Ha Ne OT
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[Ipunoxenue Ne 4
®opma 4.1.

MHWHUCTEPCTBO HAYKH U BBICIIET'O POCCVISICA HAVKA JIA BBIJIBIC BEJIOJTYAH

OBPA3OBAHUS POCCUMCKOU ®EJIEPALINA MHWHUCTEPCTBO
denepanbHOE TOCYAAPCTBEHHOE «Pocensica HayKasic aKaTeMUSUIOH
Or0[DKETHOE YUPEKICHHE HAYKH Ypau roxHca Kovu Hayka miopum»

DeneparbHbIN HCCTIEI0BATETHCKHI IIEHTP TyslJIaH YK HyOAbIch ¢enepaabHON mopuH
«Komvu HayIHBII HEHTP YPaIbCKOro OT/e/IeH s QenepanpHOl KaHMY
Poccuiickoli akageMun HaAyK» CBOMKYJl HayKa yUpex/IeHHue
(®UII Komu HII YpO PAH) (TOLI PHA YpIO Komu HIII)
ITPOTOKOJI
No

r. CBIKTBIBKAp

HaumMenoBaHnme COBCINaHuA, 3aCCIaHud

[Ipencenarens — @amumms 1.0.
Cexpetapp — @ammus 1.0.
IIpucyrcTBOBanM:  4enmoBeK (10 OTAEIBHOMY CITHCKY*).

IHOBECTKA JIHA:
1

1. CJIVIIAJIU:
Oammmums 1.0., 1omKHOCTS (KpaTKuii TecT AoKiIana*)

BBICTYIIWJIN:
Gamumus U.0., (kpaTkuit TeCT BRICTYILUICHUS *)

PEINJIN:
1.

2. CJIVIIIAJINA:
®ammmus 1.0., TOIKHOCTE (KpaTKui TeCT AoKiiana™)

BBICTYIIMIIN:
@Oamumus 1.0., (kpaTkuif TeCT BEICTYILUICHUS * )

PEIINJIN:
I

[Ipencenarens N.0. Gamunusa

Cexpetapp N.0. Gamunms

* He IPUBOIHTCS
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[Tpunoxenwe Ne 4
®opwma 4.2.

7 4

;

MHUWHUCTEPCTBO HAYKHM W BBICHIEI'O POCCUSICA HAYKA JIA BbUIBIC BEJIOJTUAH

OBPA30BAHMS POCCUMCKOW ®EEPAITUNA MUHHUCTEPCTBO
QDenepanbHOE FOCYJapCTBEHHOE «Poccusica HayKasic aKaIeMHSUIOH
OIO[KETHOE yUpeXKIeHHE HAayKU Ypau roxoaca Kovm Hayka mopum»

DenepaTbHbIA HCCIEI0BATEHLCKHM HEHTP TysJIaH YK Hy0abIch ¢deaepaibHO mMOpuH
«KoMu Hay9HBII HEHTP Y paibCKOoro OTIeIeHIsT QenepanbHON KaHMY
Poccuiickoii akageMuu HAYK» CBOMKYl HayKa yUpeXJIeHUE
(®UII Komu HIT YpO PAH) (ToUI PHA YplO Komu HIII)
ITPOTOKOJI
Ne

r. CBIKTBIBKap
HammeHoBaHue coBemanus, 3aceIaHms

IIpencenarens — @amumus 1.0.
Cexpetaps — @ammus 1.0.
IIpucyTcTBOBANM: __ YeNOBEK (10 OTAEIHHOMY CITUCKY™).

1. O (06)
BBICTYIIWIIN:

Gamvumus 1.0., TOIDKHOCTE.
Oamvumusa U.0., T0mKHOCTE.

PEINNJIN:
1.

2. 0 (06)
BBICTVYIIWJIN:

Gamumug U.0., 1OIDKHOCTE.
Gamummsg U.0., 1OIDKHOCTS.

PEIIMIIN:
1.

3. Ilo utoram maHbI CIENYIOIUE IOPYUCHUA:

Ne Conepxanue IOpydEHUST Cpox OTBETCTBEHHBIH Otmerka 06
/1 HCIOJTHEHHUSI WCIIOJTHEHUHU
1
IIpencenarens N.0. Gamvumms
CekpeTtaps N.0. ®amunus

* He PHBOIATCS
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ITpunoxenne Ne 5
dopma 5.1.

MHWHHUCTEPCTBO HAYKHU U BBICIIEI'O POCCHSCA HAVKA JIA BBUIBIC BEJIOTUAH

OBPA30BAHU S POCCUMCKOM OEJIEPALIMUA MMHUCTEPCTBO
DenepantbHOE TOCYTapPCTBEHHOE «Poccusica HayKasic aKATIEMHUSLTOH
OI0IDKETHOE yUpekKIeHUEe HAYKH Ypan rokonca Kovm Hayka mopum»

DenepaIbHbI HCCTCT0BATETHCKHI LIEHTP TYSUIaH YK Hy 0abIch (eepaJbHONH mMOpuH
«omu HayqHBIi HEHTP Y PaibCKoro oT/Ie/IeHHS DenepanpHOH KaHMY
Poccuiickoii akageMun HAYK» CBOMKY[l HayKa yupekJIeHUue
(®UII Komu HIT YpO PAH) (ToII PHA YplO Komu HII)
JOKJIAJTHAS 3ATTUCKA
No

T. CBIKTBIBKAp
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[Tpunoxenne Ne 5
®opma 5.2.

MHWHHCTEPCTBO HAYKH U BBICHIET'O POCCHSICA HAYKA JIA BBUIBIC BEJIOJUAH

OBPA30BAHMS POCCUMCKOM OEIEPAITMNA MUHUCTEPCTBO
DenepanbHOE TOCYIaPCTBEHHOE «Poccusica Haykasic aKaIeMHSLUIOH
O10[KETHOE YUPEXKACHUE HAYKA Ypai rok6Hca KoMu Hayka moprm

DenepaibHbII HCCTEI0BATEIHCKHIA HEHTP TysUIaH YK HYyOabICh QeaepajJbHOi mOpuH
«KoMu Hay4HBII HIEHTP Y PaIbCKOT0 OT/IeIEHIA OenepanbHON KaHMY
Poccuiickoii akageMuu HAYK» ChOMKYJ HayKa YUpEKICHUE
(®ULI Komu HIT YpO PAH) (TOIII PHA YpHO Komu HIII)
CIOYXEBHAS 3AIINCKA
No

I. CBIKTBIBKap
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