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IMoJtoskenne 0 Mepax 10 HeOIYMIEHHIO COCTABJICHHS
HEeOPHUHAILHOH 0TYETHOCTH H HCITOB30BAHMS HOJIEIbHBIX JOKYMEHTOB
B QeepanbHOM rocyIapeTBeHHOM 0I0/DKeTHOM YUPEKICHHH HAYKH
DenepanbnoM HecliefoBaTe/IbeKoM HenTpe «Komu Hayduslii nenrp
Ypaasckoro oraenenus Poceuiickoii akajieMun HAYK»

1. OBHIME IOJIOXEHW A

1. Hacrosmee ITonoxenne onpenenser mopanok aeicTBui paboTHHKOB (eepaibHoro
FOCYIapPCTBEHHOI0 OIOJKETHOrO yupexieHns Hayku PenepallbHOTO MCCIENOBATEILCKOIO LEHTpa
«Komu mayuneri mentp Ypajbsckoro oraesienus Pocemiickoit akajeMun Hayky (mamee — Llentp)
IIPH BO3HUKHOBEHHH COMHEHHH B IIOUIMHHOCTH MIPEJICTARBICHHLIX JOKYMEHTOR,

2. TepMHHEBL H OIIPEAETCHHUS:

- JOKYMEHT — MaTepHalLHEIH HocHTenk ¢ 3aMKCHPOBAHHONH Ha HeM B mroboii dgopme
undopmarrel B BHIE TEKCTa, 3BYKO3AIUCH, H300paxkeHus U (MJIM) HX COYeTaHHs, KOTOPEIi HMeeT
PEKBH3HTEI, TO3BOJIIOIINE €TI0 HACHTH(DHIUPOBATL, W Ipe/IHAZHAYEH /Ul TEPEaadd BO BpeMEHH
H B IIPOCTPAHCTBE B IEIIX 00IIECTBEHHOTO HCIONL30BAHMS H XPaHEeHHUS!;

- DIIEKTPOHHBIH JIOKYMEHT — JIOKyMEHTHpoBaHHas HHGOpMAIHs, I[peJcTaBlieHHas
B DJICKTPOHHOM (opme, TO €CTh B BH/IE, TPHTOAHOM I BOCIIPHATHS YEITOBEKOM ¢ HCIIONL30BAHHEM
DIEKTPOHHEIX  BBIYMCIHMTENBHBIX MAallMH, a Takke JUid Iepefadd Mo  HH(QOPMAlHOHHO-
TEJIEKOMMYHHKAIMOHHBIM CeTAM HTH 00paboTKu B HH(YOPMAIIHOHHEIX CHCTEMaX;

- SK3EMIUIAp JOKyMeHTa - oOpa3zell THPaKHUPOBAHHOTO JOKYMEHTA, MICHTHYHBIIL
OPHUTHHATY;
- OTYETHOCTE = COBOKYIHOCTH KOJIMYECTBEHHBIX M KAUECTBCHHBIX IIOKA3aTelnel,

XapaKkTepH3yIONHX JedTellbHOCTh [eHTpa 3a onpeneneHHbIi Iepuo BPEMEHH.

3. O7TyerHOCTb CcOCTABNAETCS JUIS IONYYEHHs OpraHaMH TOCYJApCTBEHHOMW BJIACTH,
PYKOBOJICTBOM H (MJIH) YUPEIUTENEM aKTYalbHBIX CBEACHUH O TEKyIEM IOJIOKEHHH e JIHbo
HHGbOPMAaIMH TI0 WTOTaM AEATENLHOCTH (OTACNBHBEIM HANPABICHHAM JeATeNsHOCTH) Kak IleHTpa
B 1IEJIOM, TaK 1 ero 000COOMeHHEIX TT0Apa3IeICHMH,

4. Buzel OTYETHOCTH:

- TOCyJIapCTBEHHAsd, COCTABIIAEMad HA OCHOBE YTBEPK/IEHHBIX B YCTAHOBIEHHOM TIOPSIIKE
YHHQHIHPOBAHHEIX (OPM H B COOTBETCTBHHM C YTBEPKOCHHEIMH HOPMATHBHBIMH IIPABOBBIMH
aktaMu Poccufickoii Qenepanmu;

- BEJIOMCTBEHHAd, CcOCTapmsgeMas Ha OCHOBAHMM TpeOOBaHMM, TIHCEM, 3alpoCcOB
0 IpeicTaRneHuy HH(GOPMAIMK B CBA3H C OCYIIECTBICHHEM MHHHCTEPCTBOM HAYKH H BEICIIErO
obpazosanus Poccutickoit @enepanuu GyHKIMH U IOJIHOMOYHH yapeUTels;

- BHYTpeHHS, paspaboTanHas U yreepi/ienHas Llenrpom.

5. OO6g3aTenbHBEIME PEKBH3MTAMH OTUETOB SBJISIOTCS: HAaMMEHOBAHKHE OTYeTa (IOKyMEHTa),
HauMeHoBaHHe llenTpa, HamMeHoBanme 000COOJEHHOrO MojpazjesieHus (eciau 3TO OTYET HIIH
cripaBka o pabore 000co0IeHHOT0 MoApasfielleHus ), JaTa, HOMep JIOKYMEHTa, 3ar0JIOBOK 110 TEKCTY,
HOJIMHCE OTBETCTBEHHOIO JIOMKHOCTHOTO JIHIA, TPU( yTBEpKACHHS (IpH HEOOXOAMMOCTH) HIIH
pesooius (pemenne) qupexropa [lentpa (mupexkTopa 060co00IeHHOT0 NOApazIeeH s ).

6. Ilonm HenmelcTBUTENBLHEIME JOKYMEHTAMH CIIE/AyeT IOHUMATh:

- TONHOCTBEIO H3TOTOBJIECHHBIE IOJUIENBHBIE JOKYMEHTBl WIM TOJJTHHHBIE JIOKYMEHTHI,
B KOTOPBIE BHECEHBI W3MEGHEHMs I[1yTeM IOAYMCTOK, JOIHCOK, HCIPABICHHH HIIM YHHHYTOXKEHHS
YaCTH TEKCTa, BHECEHHSI B HETO JOIOJHUTEILHBLIX JAaHHBIX, [IPOCTARJIEHHS OTTHCKA IO/JIEIBEHOIO
ITaMIa HTH Ie9aTH U T.I1.;

- daxTHuecKH SIBIISFOLITHECS IOJIHHHEIMH, HO cojiepiKanme CREJICHHUSI,
HE COOTBETCTBYIOLIHE ACHCTBUTENLHOCTH. OHH COXPaHSIOT BHEUIHWE IPU3HAKM M PEKBH3HMTHI



HaJUIeXauX JOKYMEHTOB (M3roTaBIMBAIOTCS HAa OQHUIHATEHOM GaHKe, COJepKaT HAauMEHOBAHHS
NOIDKHOCTEH ¥ (aMHIHH JIUI, YHOITHOMOYEHHEIX HX IOAMHCEIBATE), OJIHAKO BHECEHHBIE B HETO
cBeJieHHA (TEKCT, NU(POBEIE JaHHbIE) ABJISHOTCS ChallbCH)HIMPOBAHHBIMHE;

- BBUIAHHBIE C HApyIIEHHEM YCTAHOBICHHOTO IOPAJ¥4, TO €CThb B pe3yJbTaTe
3JI0yTOTPEOICHHS IOKHOCTHRIM JTMIIOM CITyKeOHBIM I10JIOKEHHEM MIIH COBEPINEHHS UM XaIaTHEIX
JeHCTBHH IPH BBIIAYE 3TOrO TOKYMEHTA.

2. JIEMCTBUSI PABOTHUKOB ITPM BO3SHUKHOBEHWY COMHEHUA
B ITOJJIMHHOCTH IIPEJICTABJIEHHEIX JIOKYMEHTOB

7. Ilpu mpoBepke [OKYMEHTOB HeOOXOOMMO  YYHTHIBATH, 9YTO  IIOUIHHHOCTE
IIpeACTaBICHHLIX JOKYMEHTOB YCTaHABIIMBACTCH IIyTeM IPOBEPKH PEAJBHOCTH MMEIOIIMXCI B HHX
HOMHCEH JOJDKHOCTHBIX JIMIl U COOTBETCTBUS COCTABIECHUS JOKYMEHTOB JIaTaM OTpaKEHHs B HUX
omneparuii, nHbopmaruu, GaxkToB U T.J.

8. [ocroBepHocTh uHHGMOpMAaNuM, 3a)UKCHPOBAHHON B JOKyMEHTax, IPOBEPAETCS
H3yYEHHEM YKA3aHHBIX JOKYMEHTOB M B3aMMOCBS3AHHEIX C HHMH JOKYMEHTOB, 3aKOHHOCTEH
OTpa)XEHHBEIX B [OKYMEHTAaX oOIlepalluif yCTaHABIHBACTCA IIyT€M IIPOBEPKH HX COOTBETCTBHS
3akoHOJaTenscTBY Poccuiickoit @enepanuy.

9. llpn BO3HMKHOBEHHH COMHEHHMH B TOATMHHOCTH MJOKyMeHTa paboTHHK o00s3aH
He3aMeUIHTENEHO COOOIUTE 00 3TOM CBOEMY HEIIOCPEe/ICTBEHHOMY HaYalbHHKY.

10. B ciy4ae BO3HUKHOBEHH 0O0CHOBAHHBIX COMHEHHH B IOIIHHHOCTH IPEICTABICHHEIX
JNOKYMEHTOB M JIOCTOBEPHOCTH cojepikalieiics B HUX HHbopMauuu LlenTp 00si3aH npemipHHsTh
MepEl, HallpaBJICHHEIC HA yCTpaHeHHe BOZHHKINMX COMHEHHH H Ha IOJIy4eHHE JOIOJIHHTEIbHBIX
CBEJIGHHH, B TOM YHCJIe HAIIPABHTE COOTRETCTBYIOLIMH 3aIIpOC JIMILY, BEIABIIEMY JOKYMEHT.

11. B cny4ae yka3zaHHs B OTBET€ HA 3ampoc HHGOPMAIMH O TOM, YTO JOKYMEHT
HE MOATOTARIMBAJICH H He BRIIABAICS MO0 ero colepkaHue He COOTBETCTBYET AEHCTBHTENIEHOCTH,
mupektop lleHTpa NpHHEMAET pEIIeHHE O HAIPABIEHHH COOOINEHHS B IIPABOOXPAHHTEIBLHEIC
Oprasl O IPH3HAKAX COBEPIIEHHOTO IIPABOHAPYIIEHHS.

12. IlpencraBnennsie B LleHTp HenelcTBUTENBHBEIE NOKYMEHTHI M (MJIH) MX KOIHH
He IIOJIe)KAT BO3BPATy B CBA3H C BEPOSATHOCTEIO HX BEIEMKH [IPABOOXPAHUTENILHEIMH OpraHaMH.



